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INTRODUCTION

The ALEKS Instructor Module is available to all instructors and ALEKS institution and district administrators to create and man-
age classes, assignments, ALEKS subscriptions, and student accounts.

INSTRUCTOR MODULE REFERENCE GUIDE

This guide provides an overview of the Instructor Module and its features, including how to find each feature in the system. This
document is written for instructors, but also applies generally to administrators. Instructors have access to most features with
exception to the ALEKS administrative features described at the end of this guide. The examples in this guide refer to the
student experience in the new Student Module. For questions, please contact ALEKS Customer Support through the Customer
Support link within the Instructor Module, or go to http://www.support.aleks.com

How to Find It: From the Instructor Module homepage, select the account name in the upper-right corner | Select Reference
Guide

NEW STUDENT MODULE REFERENCE GUIDE

Instructors can also view the New Student Module Reference Guide to read about the student experience and help students get
started in ALEKS. Students can work in the new Student Module or classic Student Module to learn and progress through their
class. Most classes are supported in the new Student Module, which is a redesigned interface that provides students with an
adaptive learning environment focused on guidance, transparency, engagement, and motivation. Students enrolled in classes
not supported in the new Student Module use the classic Student Module.

How to Find It: From the Instructor Module homepage, select the account name in the upper-right corner | Select New SM
Reference Guide

™

)
Q&] Alternate Navigation: Go to https://www.aleks.com/k12/training_center | Under the New Student Module
Reference Guide heading, select PDF

Video: Watch a short 6-minute overview of the new Student Module at: https://www.aleks.com/video/K12_|IM_Stu-
dent_Account_Overview

After receiving an ALEKS Login Name, instructors receive an email that includes their ALEKS Login Name and link to set their
password. Please see the Appendix for an example.

FIRST TIME USE

Instructors who log into ALEKS for the first time will be taken through a short, guided tour which highlights key features in the
Instructor Module based on their account type (e.g. district administrator, institution administrator, instructor, or teaching assis-
tant).

ALEKS Corporation | Reference Guide: Instructor Module (K-12) Last Updated: 03.30.2018 [l



USER INTERFACE

Upon completion of the guided tour, instructors land on their homepage. Here are some key areas of the homepage
with a description of how each area can be used.

ALEKSO Search for Classes, Students and Assignments o | Hello Tracy Smith ~ | Community | Feedback

Math 126 / Pre-Algebra 9 (29 &) w

Z=S Class Administration Gradebook Reports Assignments QuickTables 9

Class Code: »

CLASS TOOLS i
Math 126 / Pre-Algebra - Dashboard 9

Class Information ALEKS Pie Report Time and Topic - Learning Mode
Math 126 5
Class Code: Class Duration: Progress = e
HXXKK-XHHHK 02/18/17 - 09/06/17 377 of 602
Course Product: Class Grade: JoDics = e
Pre-Algebra oth Grade
10 60
Instructor: ——
Joe Smith
5 N 30
: 3
= [
Select slice to see mastery.
Class Summary = View Full Report » Legend View Full Report »

Overall Grade

Students Not Recently Logged In

Progress Overall

More than

Highest Lowest Highest Lowest

No L earring Data Waltham, Paul L. 1 BT 9 oison, il v 1
Olson, Jill V. 2 =  warren, Charles P. 2
Simpson, Cindy P. 3 IEI Waltham, Paul L. i
Doe, Jose E. 4 B Hard, Jose T. 4
Waltham, Tracy B. I 78% | F<  waltham, Tracy B. 5
Doyle, Cindy V. 5] IZ| Simpson, Cindy P. 5]
Class Roster » View All » View All »

Y16,

1| Search: Search for classes, students, and assignments

2 | Account Setup/Help: Edit account information and access helpful tools

3 | Main Navigation: Start typing to find what you're looking for or open the menu to navigate

4 | Sub-Navigation: Menu related to the selected item in the main navigation

5 | Dashboard: View snapshots of important information about classes and students

6 | Dots: Indicates this dashboard has two pages of tiles. Selecting the second dot navigates to the second page

7 | Arrows: Slide to the next page to see more tiles. Alternate way to navigate to the second page

ALEKS Corporation | Reference Guide: Instructor Module (K-12) Last Updated: 03.30.2018



HOW TO NAVIGATE

There are several ways to navigate the Instructor Module. This includes using the main navigation and sub-navigation, or
using second forms of navigation such as search or the dashboard. Each navigation technique is described below.

MAIN NAVIGATION

Instructors have access to a three level hierarchy: instructor, class, then student. The instructor level contains instructor

related menus and the instructor's dashboard. It is accessible after selecting the Home button (n) in the upper-left
corner.

The navigation structure is tab-driven for easy navigation, and starts with the CLASS tab on the left. The class tab contains

all classes taught by the instructor who is logged in. Instructors begin by opening the CLASS drop-down menu and making
a selection, or typing into the open box to bring up matches.

Math 101 / Mathematics - LV 3 (with QuickTables) (32 &) =1
Math 102 / Mathematics - LV 4 (with QuickTables) (27 &) I
Math 104 / Mathematics - LV 5 (with QuickTables) (34 &)

1 Math 105 / Essential Mathematics (with QuickTables) (31 &)
Math 106 / 3rd Grade Arithmetic (with QuickTables) (30 &)

A Math 107 / 4th Grade Arithmetic (with QuickTables) (27 &) I
Math 108 / 5th Grade Arithmetic (with QuickTables) (30 &)
Math 109 / 6th Grade Arithmetic (with QuickTables) (33 &)
Math 110 / QuickTables (1&)

in Math 111 / Middle School Geometry (28 &) ~

01

After selecting a class, the CLASS tab becomes the active tab (the current level in the hierarchy) and instructors have ac-
cess to class-related menus and the class dashboard.

Math 126 / Pre-Algebra (29 &) w v

Instructors can remain at the CLASS level or make a selection in the STUDENT tab to move to that level. The STUDENT
tab contains a list of all students enrolled in the selected class. The STUDENT tab becomes the active tab after making a
selection. Instructors will then have access to student-related menus and that specific student’s dashboard.

Math 126 / Pre-Algebra (29 8) v Black, Joel v

ALEKS Corporation | Reference Guide: Instructor Module (K-12) Last Updated: 03.30.2018 n



SUB-NAVIGATION

This area displays menus related to the selected item in the main navigation. For example, after selecting a student in the
STUDENT tab, the sub-navigation appears on hover or tap and expands to display student-related menus.

Math 126 / Pre-Algebra (20 &) W Black, Joel

HH Student Administration Gradebook Reports Assignments QuickTables

STUDENT
= Account Summary
» Move/Unenroll

» Cleanup Tool

To go back to the CLASS level, simply select the top of the tab to make it active again.

CLASS » STUDENT »

DASHBOARDS

A dashboard displays snapshots of important data applicable to each level. Each dashboard consists of dynamic tiles that
update as students work in ALEKS. Tiles can be moved around on the page and placed in order of importance by selecting

the tiles icon ( ) in the upper-right corner of each tile and moving it to a new position or onto the next page. From most
dashboard tiles, instructors can navigate to a full, detailed report containing the information shown on that tile by selecting
the link in the bottom-right corner of the tile. Below are examples of instructor, class, and student dashboards.

Instructor Dashboard

Tracy Smith - Dashboard

Instructor Information e Recently Viewed Classes Announcements
# of Students . .
Tracy Smith New Student-level Exceptions Available
) for Assignment Settings
Math 126 29
Iaags/tolé?gionlg)ate: Math 104 34 ‘< Individual student passwords
== and other student-level
Ersil Math 133 25 Assignment exceptions now
: i ]
tsmith@aleks.com KPS 315 available!
Total Students: Total Classes:
2,205 82 Math 101 32
Account Summary = View All = Learn More =

Students Not Recently Logged In e Avg. Progress by Course Product i Avg. Progress by Class i
o 7~ .
s Y
s B S < ]
Math 110 '_ — Math 143
College Algebra with Trigonometry 75% College Algebra with
(ALEKS 360) Trigonometry (ALEKS 360)
L]
PreCalculus Math 145 [ ALEKS 360
725 PreCalculus
e
Ril 8
E— il
71% PreCalculus
Integrated Mathematics 111 L -
-
View All » View All »
[ W
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Class Dashboard

Math 126 / Pre-Algebra - Dashboard

Group Filter: | All Students v

Class Information : ALEKS Pie Report s Time and Topic - Learning Mode

Math 126 29
Class Code: Class Duration: Progress
KO- X0 02/18/17 - 09/06/17 S Topics
Course Product: Class Grade: * ”
Pre-Algebra gth Grade
10 - &0
Instructor: e
Joe Smith
5 o
Select slice to see mastery.
Class Summary = View Full Report = Legend View Full Report =
»
Students Not Recently Logged In Progress OQverall 2 i |
o 0 o D -~ D
No Learning Data Waltham, Paul L. 1 Clson, Jill v. 1
Clson, Jill W. 2 Warren, Charles P. &
Simpson, Cindy P. L Waltham, Paul L. 3
Doe, Jose E. 4 Hard, Jose T. 4
Waltham, Tracy B. 5 Waltham, Tracy B. 5
Doyle, Cindy V. 6 Simpson, Cindy P. [
Class Roster » View All = View All =

Student Dashboard

Joel Black - Dashboard

Account Informa o Timeline

Black, Joel L.

Last Login Date:
08/31/2017

Access Expires:
02/18/2018

MO TU WE TH FR SA S5U

Account Summary = View Full Report = View Detail =
»
This Week's Activity : Time and Topic - Learning Mode i Most Recent Activity 1
Sep 4 - Sep 10 Rork= et 08/31/2017 22m 525 3 Topics
Time Spent Interpreting the graphs of two Learned
= 3 functions
4m 54s | 12:41PM
SRS = * Q0009
Topics Topics Aftempted, 10 20 Introduction to the product rule Learned
Leamed Not Learned with negative exponents: Whole
= - number base
. Tm14s | 12:46 PM
0 0 . ©DOOOOO
Word problem with multiple decimal
aneratinne Praklam vuvne 1 D]
View All » View All » View All »

eoo
ALEKS Corporation | Reference Guide: Instructor Module (K-12) Last Updated: 03.30.2018 n



DASHBOARD NAVIGATION ICONS

The following icons can be used to quickly navigate between dashboards.

Home: Select from any page to return to the Instructor Dashboard

fr

HEH Instructor Administration Reports

Dashboard Tiles: Select from any page to view the active tab's dashboard

Instructor Administration Reports

SEARCH

The search box can always be found at the top of any page. This navigation can be used to search all pages in the In-
structor Module except the ALEKS Community and the Class Forum.

To search, type a search query in the box and

select Enter or select the search icon (E ). Search for Classes, Students and Assignments E

MY ACCOUNT

This menu provides links to account settings, ALEKS Message Center, and helpful

L My Account
resources within the Instructor Module. 5

How to Find It: Select the account name in the upper-right corner to display the My it ]

Account options.
Message Center

Reference Guide

Mew SM Reference
Guide

Customer Support

Training & Resources

Lioq Out
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SETTINGS

This page holds the ALEKS account settings, contact information, email preferences, and the classes of the instructor who
is logged in. Instructors can update a section by selecting Edit.

How to Find It: Select the account name in the upper-right corner | Select Settings

MESSAGE CENTER

Instructors and students have access to the ALEKS Message Center, which can be used to send and receive messages
and to contact ALEKS Customer Support. When students send a message to their instructor to ask for help, the question
they are working on will automatically be attached to the message.

Answer keys for worksheets generated by instructors or self-generated by students are also sent to the Message Center.
Please see the Worksheets section for more details on the ALEKS and QuickTables worksheets.

(%)

How to Find It: From the homepage, select the Message Center icon found in the top-right corner. The number

displayed by the envelope indicates unread messages.

Alternate Navigation: Select the account name in the upper-right corner | Select Message Center

| || Delete | Mareactions... |Search

Messages 1 - 20 of 63 in Inbox

P Inbox (5)

New Class: 3rd Grade Test/Mathem... ALEKS Corporati... 09/08/2017 O...
ALEKS Course Products Upgraded ... ALEKS 07/02/2017 D...
Updates to ALEKS Course Products... ALEKS 05/26/2017 0_..
Important changes to password req...  ALEKS 050412017 1_..
Updates to ALEKS Course Products... ALEKS 08/15/2016 0...
Updates to ALEKS Course Products... ALEKS 07/18/2016 0...

&-1 Sent

E Draft
ﬁ Trash (1)

Oodada

My Folders

REFERENCE GUIDES

Reference Guides are available for instructors to read about the features in the Instructor Module and in the new Student
Module.

Instructor Module Reference Guide

View this guide onscreen while navigating through the Instructor Module, or print it out to use as reference.

How to Find It: Select the account name in the upper-right corner | Select Reference Guide.

New Student Module Reference Guide

Instructors can also view the New Student Module Reference Guide to read about the student experience and help stu-
dents get started in ALEKS.

How to Find It: Select the account name in the upper-right corner | Select New SM Reference Guide.

Alternate Navigation: These guides are available on the K-12 Training Center at:_http://www.aleks.com/K12/training_cen-
ter

ALEKS Corporation | Reference Guide: Instructor Module (K-12) Last Updated: 03.30.2018



CUSTOMER SUPPORT

Selecting this link opens a pop-up with a partially populated ALEKS CUSTOMER SUPPORT
customer support ticket.
Subject: [ (Choose one) 7| Gegrean
How to Find It: Select the account name in the upper-right First Name: \
corner | select Customer Support ::;Tam }f »
Market: [ Chaose one) 7]

ALEKS login name: ‘

‘ iF you have onc)

Detailed description (os specific os possible) - trsquirea)

ADD ATTACHMENT

ALEKS SUPPORT WEBSITE

The ALEKS Support website available at: https://mhedu.force.
com/aleks/s/ contains articles, videos, and content that can be
helpful in understanding and navigating the Instructor Module.
The content can be easily searched with a few key words or
filter selections. ALEKS Customer Support can be contacted
through the Contact Support link provided on the right of the
page under Quick Links.

QUICK LINKS
Forgot your lagininfo?

Tip: The ALEKS Support website can be used to:

Featured Atticles

Loggingin

* Quickly find suggested articles, videos, or attachments as e
keywords are typed — s

« Search the available content using filters

» See Top & Trending Articles

* Give feedback to content and submit comments for
improvement

» Check System Setup by viewing the ALEKS Troubleshooting
page

* Find the System Requirements and User Guides

 Contact Customer Support

TRAINING & RESOURCES

ALEKS Corporation offers online training sessions with an @ ALEKS
ALEKS Certified Trainer. S —
How to Find It: Se_le_ct the account name in the upper-right " 0 R T Y e T
corner | Select Training & Resources.
T Complimentary training and resources are available any time to help educators get the most out of
their ALEKS experience. For additional assistance, request an online session with an ALEKS Specialist
‘COURSE PRODUCTS
'ADOPTION INFORMATION GETTING TO KNOW ALEKS .
These complimentary one-hour sessions detail everything you need to get started with ALEKS. An
ORDERING INFORMATION ALEKS Specialist will guide you through the system, provide best practices, and answer any
STANDARDS questions you have about your implementation

st ok, ALEKS OVERVIEW SESSIONS ~ SEPTEMEBER 4TH - 8TH 2017
RESEARCH BEHIND ALEKS

SUPPORT MONDAY 'TUESDAY WEDNESDAY 'I'HUHSDAY FRIDAY

Septemberdth  September5t September6ith
SUCCESS STORIES

IMPLEMENTATION STRATEGIES

TEACHER RESOURCES
» Test Your Browser Before Joining
USER GUIDES » Watch Pre-Recorded Session [ viceo 3511)
TRAINING CENTER
ALEKS USER GUIDES
PREVIOUS TEACHER ACCOUNT

These user quides provide an in-depth, comprehensive analysis of how ALEKS works, including
PROFESSIONAL DEVELOPMENT ~ available features and their functionality, best practices, and more

ALEKS Corporation | Reference Guide: Instructor Module (K-12) Last Updated: 03.30.2018




LOG OUT

Instructors can log out of ALEKS and end their working session through this link.

How to Find It: Select the account name in the upper-right corner | Select Log Out

COMMUNITY

The ALEKS Community is an online community where instructors can share ideas and discuss best practices with ALEKS

colleagues.

How to Find It: All ALEKS instructors are members of the ALEKS Commu-

nity and can access it directly from their Instructor Module by selecting

Community in the upper-right corner.

The ALEKS Community is a forum for educators to share ideas and collaborate with their ALEKS colleagues. All
ALEKS educators are members of the ALEKS Community and can post new topics or comment on existing
discussions. As a guest, you do not have access to the ALEKS Community; join the discussion by becoming a

ALEKS Community

registered ALEKS educator

FEEDBACK

ALEKS feedback regarding the Instructor Module and ideas for improvement can be submitted through the Feedback link.

=< Hello Tracy Smith * | Community | Feedback

Post 8 New Topic At 3y time, you can mark all the messanes as resd Rstrash
Filber: | AN Topes b [ Camgorien 0] [searen Q) Page 10f16 O=
Grading ideas? hddin commant

Mrs. Smith
- Tam loaking for ideas on how to incorporate ALEXS into my grading. Dees anyone have any good tips?
® ago | oot Pracice). Grmng Folow this topic? T
v

Snowing (2] comments (Hide comments)

Mr. Brown
| L I ALEKS is 50% of my students’ grade far my elass, which | broken dawn into time spant in the
program and the aumber of topics 8 studant mastara. I raquire my students to spand st lesst 3
urs per weak working in ALEKS and they must comalete 2 topics per day. 1 use the Time and

Togic repart to manitar their progress and determine their grades.

s, Jones
| I 1create u&xs ‘quizzes that correlate with the chapters in our textbook and give them at the end
of avary chapter, 1 us4 the quiz grades from ALEKS in my gradeboak as ather tests/quizzes.

Student Mativation Add a comenant

M. Lawis
| WA How does everyone keap their students motivated whaen they're working in ALEXS? I'm new to using
ALEKS and weuld like some advice on hew to keop my studants motivatad and on task

1 duy ago | Eiugent Mottion P——
: i Y

o rew camments (View all (4] comments ]

How to Find It: Select Feedback in the upper-right corner.

Have a question or need to report an issue? Please contact Customer Support,

feedback in paid user testing

Rate your Overall Satisfaction with Comments and Suggestions™ Are you interested in providing
ALEKS*

sessions?
|Select One ¥ | [Select Category v O Yes O No

Cancel « Submit

ALEKS Corporation | Reference Guide: Instructor Module (K-12) Last Updated: 03.30.2018
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CLASS ADMINISTRATION

This section of the guide describes how instructors can set up new classes and manage existing classes.

CREATING CLASSES

Classes can be easily created. There are up to four ways to create a new class:
How to Find It: Select Instructor Administration | select New Class

Alternate Sub-Navigation Route: Select a class | select Class Administration | Select New Class

Create a New Class o

Copy a Class at This Institution @

Copy a Class by Class Code at Any Institution @)

Create a Class Linked to a Master Template @)

1| Select to go through the new class creation workflow

2 | Duplicate your own class or a class from another instructor at the same institution. Supported classic Student Module
classes will be duplicated and used as classes in the new Student Module

3 | Duplicate a class from another instructor at any institution. Select to enter the class code belonging to the class to
duplicate (class duplication setting must be enabled in order to duplicate). Supported classic Student Module classes
will be duplicated and used in the new Student Module

4 | Select to choose the name of the Master Template to link the class to. At least one Master Template must have already
been created at the institution for this option to appear

ALEKS Corporation | Reference Guide: Instructor Module (K-12) Last Updated: 03.30.2018



The example below describes the Create a New Class workflow. After selecting Create New Class, instructors enter

basic class information, including the class name, section, and start and end dates.

has passed.

Class Information

—— . Note: The class start and end date cannot be more than 15 months apart. The start date can be modified
for up to 8 months from when the class was originally created. However, once the first student starts the

— Initial Knowledge Check, the start date of the class cannot occur after the start date of this Initial
Knowledge Check. Students will no longer be able to enroll or be registered in the class after the end date

Instructor

Course product
Grade

Name

Section (optional)

Dates

Subscription Length

I am teaching this class

| (Choose one) 'O

| (Choose one) v |

|Entera name for this class |

[Enter a period name, i.e. MW 10-12:30 |

Start Date ) End Date @
[ e [ e

¥ automatically archive this class after the end date

| (Choose one) v | @

New classes created with supported ALEKS Course Products will be created in the new Student Module. New class-
es created with unsupported course products will be automatically created in the classic Student Module.

NEW CLASS SET UP WITH QUICKTABLES

When setting up a new class, the option to add QuickTa- QuickTables @

bles to any math class is available.

ALEKS QuickTables is a research-based, math fact « Range of numbers used for Division:

0 Include QuickTables
* Range of numbers used for Addition:
= Range of numbers used for Subtraction:
« Range of numbers used for Multiplication:

aja|a|a

LAZI27
LY A N
o|a|a|a

N

mastery program for multiplication, division, addition, and ® Do not set up QuickTables at this time

subtraction for grades 3 and up.

All actions related to QuickTables such as managing set- Class Administration  Gradebook  Reperts  Assignments  QuickTables
tings, QuickTables scheduled Knowledge Checks, Quick- e T T
Tables quizzes and reports can be managed through the » Creste 2 Toble *tew Schedules st Quiz - Progress
QuickTables sub-navigation after selecting a class. EARTERES T e

# Class Settings » Scheduled Assessments
» New Quiz
* Student Settings

How to Find It: Select a class | Select QuickTables

ALEKS Corporation | Reference Guide: Instructor Module (K-12) Last Updated: 03.30.2018



CLASS SUMMARY AND CUSTOMIZATIONS

After saving the basic class settings, instructors can choose to customize their class at a later time, or proceed to
customize their class using Objectives and Textbook Integration.

Class Code: XOOOX-D000XX CLASS TOOLS i—v
Math 126 / Pre-Algebra - Class Customization

What's Next
Continue to Class Summary o Customize This Class e
Select this to go to the Class Summary. You can still customize the Select this to set objectives, edit the content, or integrate a textbook.
class fater.

1| Goes to the Class Summary

2 | Goes to Customize This Class

CUSTOMIZE THIS CLASS/TEXTBOOK INTEGRATION

With Textbook Integration, ALEKS automatically places chapter and section references on the ALEKS Explanation
pages, so students can look up parallel material in their textbook as needed.

How to Find It: Select Instructor Administration | Select New Class | Select Create New Class | Go through the
steps to create a new class | Select Customize This Class | Select options to customize the class

If a textbook will be integrated, the instructor is prompted to select a textbook from a drop-down list.

1. Textbook Integration @

With Textbook Integration, ALEKS automatically places chapter and section references on the ALEKS explanation pages, so your students can
look up parallel material in their textbook as needed.

Do you want to integrate a textbook?

© No, do not integrate textbook
® Yes, integrate textbook

Select your textbook
| Pre-Algebra (Glencoe, 2010) v

Can't Find Your Textbook?

Pre-Algebra
2010

Publisher:
Glencoe

CUSTOMIZE THIS CLASS / SET OBJECTIVES / MODULES

The Objectives/Modules feature allows instructors to direct student learning. Instructors can rearrange ALEKS class
content into custom Objectives or modules based on specific curriculum plans such as textbooks, learning goals, and
syllabi. Completion dates may be assigned to each Objective.

Instructors can choose whether to use Objectives/Modules with their class. Selecting Yes will display the option to

use Objectives with End Dates or Objectives without End Dates. Selecting No will take instructors to the Content
Editor.

ALEKS Corporation | Reference Guide: Instructor Module (K-12) Last Updated: 03.30.2018



CUSTOMIZE THIS CLASS / OBJECTIVES EDITOR

Obijectives allow instructors to segment class content in the ALEKS Pie so students work on that content by a certain end
date. Chapter-based Objectives and Custom Objectives can be created using the Objectives Editor. Classes can include
Objectives with End Dates for each Objective or without End Dates for all Objectives. The Edit link allows instructors to
view and edit the ALEKS topics with the Objective.

How to Find It: Select Class Administration | Select New Class | Complete the steps to create a new class | Select Cus-
tomize This Class | Choose whether to integrate a textbook | Select Yes, | will use Objectives.

Objective Types: If instructors previously selected the option to integrate a textbook, additional options will appear in the
options for setting Objectives

» Chapter-Based Objectives with Optional Custom Objectives: Instructors can quickly apply pre-built Chapter Objec-
tives by simply selecting an end date for each chapter they want to cover. Customization can be done within the chapters

» Custom Objectives: Custom Objectives can be used to split chapters into multiple Objectives or they can be used

to combine material across multiple chapters. With this option, there are no pre-built Chapter Objectives. Unlike Chap-
ter-based Objectives, Instructors start with a clean slate and build all Objectives using the Custom Objectives feature. If
instructors do not integrate a textbook, all Objectives will be Custom Objectives

* Objectives with End Dates: Each Objective must be completed by its end date. Objective completion dates (or end
dates) may be assigned to each Objective. Chapter Objectives do not have to be in chronological order. Multiple Objec-
tives can share the same end dates. When students complete Objectives early, instructors can keep Open All Objectives
(known as "Open Pie" in the new Student Module) as the default setting or disable the default setting and allow ALEKS to
only Open the Next Objective

* Open Next Objective: Allow students to only work on the next Objective when they complete Objectives before the
assigned end date.

* Open All Objectives: (Default Setting): If students complete an Objective before the assigned end date, they will move
into "Open Pie", which gives them the option to work on Ready to Learn topics in future Objectives or return to previous
Objectives to work on topics they did not learn or may have lost during a Knowledge Check until the start of the next Ob-
jective. When the next Objective starts, Open Pie ends and students can only work on topics from the current Objective. If
students do not complete an Objective before the assigned end date, they will move to the next Objective; however, any
unlearned prerequisite material will be carried into subsequent Objectives

* Objectives without End Dates: All Objectives are due by a single end date; students move to the next Objective after

they meet the progress level for the current Objective. Instructors set the progress level for the completion of each Objec-
tive. Students must complete a percentage of the topics specified in the progress level in each Objective before they can

advance to the next Objective.
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Below is an example of the Objectives Editor for a class using Objectives with End Dates. The bottom of the page contains
the option where instructors can keep Open All Objectives as the default setting, or change it to Open Next Objective.

Post Objective Progress Assessment: Instructors can decide per Objective whether or not to assess students if they
complete the Objective before the end date, or if they meet the Progress Level requirement. After students take this
Knowledge Check, ALEKS may ask them to review a few topics to strengthen their skills and be prepared for future
Objectives.

Switch to Objectives without End Dates

N Post Objective Progress
Objective Start Date End Date A iy Order

@ Course Readiness & Chapter 0 02/18/2017 02‘;241;2017| - A
Edit (102 goal topics) L

w e _ 02/25/2017 02!25?2017' @ =
Edit (32 goal topics) L

w e _ 03/01/2017 03?09?201?' @ 4
Edit (43 goal topics) L
Chapter 3 | :

-] s 5 03/10/2017 -] -:
Edit (77 goal topics)

+ New Custom Objective |

If students finish an Objective before the Objective end date: @

) Open Mext Objective
Move students to the next Objective.
® Open All Objectives
Students have the option to work on Ready to Learn topics in any Objective (Open Pie) until the next Objective begins.

CUSTOMIZE THIS CLASS / CONTENT EDITOR

Instructors can edit the content of each Objective by selecting or unselecting the ALEKS topics to include or exclude in the
Objective.

Class Code: LUSDU-WN3TX  CLASS TOOLS [

Q

PreAlgebra - Content Editor

Instructor: Pham

Name: PreAlgebra

Course Product: Pre-Algebra
Start Date: 09/08/2017

End Date: 12/07/2018

Select or deselect to edit topics and sections.
Deselecting topics will remove them from your class.

630 topics have been selected out of the available 1194 topics. Reset Changes

|=3Pre-Algebra [open all | close all] a
=-£3 5 whole Numbers and Integers

230 Place Value and Numeral Translation

.# Whole number place value: Problem type 1

+-| Whole number place value: Problem type 2

omparing place values of digits in a whole number: Problem type 1

umeral translation: Problem type 1
- Numeral translation: Problem type 2
[ Expanded form: 2 and 3-digit numbers
@ Expanded form: 4 and 5-digit numbers
) Expanded form with zeros
53 Addition and Subtraction with Whole Numbers
) Adding 2-digit numbers with regrouping a hundred
¥ Adding 3 or 4 numbers with two-digits with regrouping
¥ Adding 3-digit numbers with regrouping

¥ Adding 3 numbers with two, three, and four-digits i
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Tip: To see a sample question for a topic, double-click or tap on a topic and an example will appear in a
pop-up. A toggle at the top of the new topic pop-up allows instructors to switch between viewing a Problem, its
Explanation, and for certain topics, Another Explanation. Selecting Next Problem generates a new problem
instance of the same topic. Resources available for the topic display to the right.

Rounding to hundreds or thousands

o QUESTION

Round 6,798 to the nearest hundred.

@ EXPLANATION

6,798
Next, we look at the digit to its right.

6,798
i

9 is greater than 5, so we round up.

6.800

) answer

First, we find the rounding place (hundreds). '?m

If this digit is less than 5§, we round down.

If this digit is 5 or greater, we round up.

Next Problem >>

©

CUSTOMIZE THIS CLASS / TOPIC RECOMMENDATION (TREC) TOOL

The Topic Recommendation (TREC) tool appears after instructors have chosen their desired class content. It makes
recommendations of appropriate prerequisite topics to ensure optimal student learning. The TREC tool
provides instructors with a way to add prerequisite topics to their class.

If the instructor selected an optional mix of class content with supporting prerequisite topics, the TREC will be skipped.

PreAlgebra - Recommended Topics for Optimal Learning

Select your prerequisite topics for your class.

Your Class Topics

Goal Topics + Additional Topics = Total Topics

596 0 596

Additional Topics

These recommendations are based on class content.
Topics you select will appear in table of contents order.

Select Details to see how a topic relates to other topics.

Adding 2-digit numbers with regrouping a hundred
Details

Adding 3 or 4 numbers with two-digits with regrouping
Details

Adding 3-digit numbers with regrouping
Details

Class Code: LUSDU-WNITX  CLASS TOOLS [Fif

Which should I choose? ¥
> &
¥ &
£ o
&
&
Q.(‘ eD
QF
Update
(] @ Your Class
34 0 (0) Topies
Back
®
®
®
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CLASS SUMMARY

After a new class is created, the Class Summary
is shown. The Class Summary can be used to
manage and update many class settings that are
also found in the sub-navigation. An email is also
sent to the instructor of the class that includes
class information and the Class Code. Please
see the Appendix for an example of the email.

How to Find It: Select Instructor Administra-
tion | Select a class | Select Class Summary

Below are key areas of the Class Summary and
an overview of its features. For more details,
select any link to go to the applicable section in
this guide.

1 | Instructors can pre-reqister students into the
class or have them self-register by giving out
the Class Code to enroll into the class

2 | Provide implementation setup information to
ALEKS to help enable training and best
practices

3 | Add resources for students to access in the
new Student Module

4 | Invite parents to receive periodic student
progress reports by email

5 | Allow others to duplicate the class

6 | Records the grades for all assignment types,
scheduled Knowledge Checks, and
Objetives

7 | Give other instructors and TAs access to the
class through Share Class Access

8 | Filter dashboard information reports,
gradebook, and assignment data by groups
of students from the same class

PreAlgebra - Class Summary

Class Information

# Edit Class Code: LUSDU-WN3TX

Instructor: I am teaching this class o

Name: PreAlgebra

Section: N/A

Course Product: Pre-Algebra

Grade: 8th Grade

Start Date: 09/08/2017

End Date: 12/07/2018

Archival Settings: Archive after class end date.

Subscription Length: K12 - 12 Month

N/A

Class Content

£ Edit
Textbook: N/A
Objectives Type: N/A
7 Edit

Class Content: 677 topics

QuickTables Settings 7 Edit

Addition [0-10]
Subtraction [0-10]
Multiplication [0-10]
Division [0-10]

# Edit Tables

(2]

Implementation Information 7 Edit

progress: N/A

Min Time Required: N/A

N/A

Scenario: N/A

Purpose: N/A

(3]

Resources 7 Edit

There are no resources for this class.

Class Code: LUSDU-WNSTX  CLASS TOOLS [

= Enroll students in your class

= Explore the Student View

= Download the Getting Started
Reference Sheet (PDF)

- Download the At-a-Glance Task
Guide (PDF)

= Attend Online Training

= Download the Reference Guide

Syllabus and Standards

View Syllabus: HTML PDF

7 Edit
Correlation of the ALEKS course
Pre-Algebra to the Common Core
State Standards for Accelerated
Grade 7 (2010)
View Report
View Correlation

Class Options # Edit

Student Enroliment Status:
open

Class Access:
Regular

Archived Status:
Not archived

@ Notify Me - Assessed at 85%

@ Show Learning Page First
@ Show Learning Resources on

Problem
@ Show Send Message Bu

Weekly on Saturday

Initial Knowledge Check Location:
Anywhere

Other Knowledge Check Location:
Anywhere

Progress Knowledge Check Delay

Window:
24 hours

Content:
16 Review Questions

Motification:
On

Access: None 6

Class Duplicate Settings # Edit

Status: Private
Colleagues and peers cannot duplicate

the settings, content and assignments
for this class.

6]

Gradebook

1f you are using Objectives or
1. assignments, it is recommended
that you enable the gradebook.

Enable Gradebook

Incoming & Exiting # Edit

Students will pick up where they left
off.

Always keep a record of student data
in my class, regardless if they exit

my class.
Share Class Access
Share Access to lhis@

Student Groups

Create a Student Group
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IMPLEMENTATION INFORMATION

It is recommended that instructors enter informa-
tion into these fields to provide ALEKS with more
information about their implementation setup, which
will help enable effective training and identify best
practices.

How to Find It: Select a class | Select Class

Administration | Select Class Summary | Select
Edit by Implementation Information.

RESOURCES

PreAlgebra - Implementation Information

Student Goal

Finish Pie to
Work in ALEKS a minimum of per week

Grades Taught in This Class

Ok @7 (B ]
01 Es B 10
B2 @ 11
|3 ® 12
(=3
B s
.

Implementation

Scenario
) computer in Classroom [ Laptop Carts
) computer Lab [ one to One Laptop
[/ Home Access [/ online School
Purpose
| After-School Exit Exam

At-Risk Students

College and Career Readiness
Core Curriculum

Credit Recovery

Enrichment

ESL Students

Improve State Test Score
Intervention

RiT

Special Education
Summer School
Supplement

DEEEEDERE

DDODDE@

Resources can be added at the class and/or topic level and organized in folders so students can access them through
the Resources page and/or the Explanation pages of ALEKS topics in the Student Module.

Additionally, instructors can tag a resource as a video so that it is labeled "VIDEO" for students to see in the Topic Car-
ousel and in the Instructor Resources section of the new Student Module.

How to Find It: Select a class | Select Class Administration | Select Class Summary | Select Edit by Resources

Alternate Sub-Navigation Route: Select a class | Select Class Tools | Select Resources

From the resources table, selecting the topic name within the pop-up shows what the resource looks like for students.

PreAlgebra - Resources

Class Code: LUSDU-WN3TX CLASS TOOLS [

Add resources for students to access through the Resources page and/or the Explain pages of ALEKS topics.

Important: By adding a resource that is a link to an external website, students will be able to access external websites from within ALEKS.
We encourage you to review the privacy policies of each website you visit and use.

f Add Resource

Open &ll / Close All

Actions ¥ | Select one or more rows to perform an action.

Total Number of Resources: 2 | File Space Remaining for this Class: 100 MB
Add Folder

Resource Name Resource Topics Linked Visibility Date Modified Reorder
— Chapter 1 Notes s o ) : -
] Euitll,t(?uick S ®) Chapter_ 1 Notes.docx (18 &s) 105 topics (O 09/08/2017 v
vl x

— See ALEKS in action o Topics: L

G Edit | Quick Edit = Display Hete
+ Whole number place value: Problem type 1
« Whole number place value: Problem type 2

. . » Numeral translation: Problem type 1

Legend: “=* This resource is visible on each student's Resources page » Numeral translation: Problem type 2
+ Expanded form: 2 and 3-digit numbers
View more topics that are linked

T s s T R I
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WHAT’S NEXT

This box displays helpful links for getting started in ALEKS and what instruc-
tors can do next after creating a new class for the first time.

How to Find It: Found in the upper-right corner of the Class Summary

SYLLABUS AND STANDARDS

= Enroll students in your class

= Explore the Student View

» Download the Getting Started
Reference Sheet (PDF)

» Download the At-a-Glance Task
Guide (PDF)

» Attend Online Training

» Download the Reference Guide

The syllabus lists all topics in the class, grouped by Objective (if Objectives

are used). It can be downloaded to HTML or PDF format from the Class
Summary. Also, a standards correlation can be selected for the class.

How to Find It: Select a class | Select Class Administration | Select
Class Summary | Locate the Syllabus and Standards heading

CLASS OPTIONS

This page displays the settings for many class options.

How to Find It: Select a class | Select Class Adminis-
tration | Select Class Summary | Select Edit by Class

Options

Syllabus and Standards

View Syllabus: HTML PDF

Stani ¥ Edit

Correlation of the ALEKS course
Pre-Algebra to the Common Core
State Standards for Accelerated
Grade 7 (2010)

View Report
View Correlation

ass Code: LUSDU-WNSTX

PreAlgebra - Class Options

Access Options

Student Enrollment Status

@® open O Closed (Students will not be allowed to enroll in this class)
Class Access

@® Regular O Denied (Students will not have access to this class)
Archived Status

[ Archived

Student Activity Notification Options

[J Notify me when a student completes an Objective
[ Notify a student when he (she) completes an Objective

[¥ Notify me and present a certificate of achievement to students when they assess at | 85% of my syllabus v

[ Notify me and present a certificate of achievement to students when they reach

Parent Notification view sample email

¥ Email student progress reports to parent(s)/guardian(s)

c

Please be advised that by enabling

parent/guardian notifications, you

Once the parent/guardian email(s) have been verified, the report will be sent:
Weekly | on

[JJ Allow parent/guardian to reply directly to me from progress emails

Learning Options

@ on first encounter with a topic, show learning page first before problems ©
¥ Show learning resources on problem page O
¥ Show Send Message to Instructor button inside learning mode @&

Student Knowledge Check Options

Initial Knowledge Check Location
® Anywhere O At the Institution
other Knowledge Check Location
® Anywhere © At the Institution

Progress Knowledge Check Delay Window ()

Hours

Worksheet Options()

Content

©® 16 Review Questions
© 12 Review Questions + 4 Ready to Learn Questions
O select your own worksheet combination (Worksheets must have at least 1 question):

[ v|Review Questions | v |Ready to Learn Questions

Notification
¥ Automatically send me messages with answers to worksheets
Access

) Remind students to print 3 worksheet before exiting ALEKS
() Allow students access to their worksheet answers
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PARENT NOTIFICATION

This feature allows instructors to send an email invitation to the parent/guardian of a student inviting them to receive periodic
student progress reports for the class period (i.e. the class start date to the class end date) From the email report, parents
can view their students' performance through an abbreviated version of the new Student Module.

Instructors can enter up to two parent/guardian email addresses for each student in the class from the student’s Account
Summary. Parent email addresses can also be entered during Pre-registration or Batch Registration.

Instructors can apply class settings to indicate how often and when progress reports are sent, or apply customized notifica-
tion settings for individual students.

Please see the Appendix for an example of the student Progress Report Email

How to Find It: Select a class | Select Class Administration | Select Class Summary | Select Edit next to Class Options

Parent Notification view sample email

Please be advised that by enabling
parent/guardian notifications, you may be sending
Once the parent/guardian email(s) have been verified, the report will be sent: personal data to third parties outside of ALEKS.

¥ Email student progress reports to parent(s)/quardian(s).

[ Weekly v | on |Saturday v

[ Allow parent/guardian to reply directly to me from progress emails.

CLASS DUPLICATE SETTINGS

After a class has been created, the instructor can choose to share PreAlgebra - Class Duplicate Settings
the class publicly or keep it private. There are options to indicate
whether a class is private or public. Instructors can specify the

Settings

Adjust your class duplicate settings if you want to allow other instructors to duplicate

settings they would like other instructors to be able to duplicate by this class.
Checking the box next to the Setting_ ® Private: Do not allow other instructors to duplicate this class
Mote: ALEKS Administrators at your institution can always duplicate your class.
Private: (Default setting) The class cannot be duplicated by other iR e s e e e e e e
instructors.
Please specify the settings you would like other instructors to be able to
. . . duplicate.
Public: The class can be duplicated by other instructors at the ) .
. . . . . . . . . . Objectives Pie Progress Goals
same institution, or any institution. At other institutions, instructors Hn'mwks e Gials
must have the class code. Tests Toplc Goals
Quizzes Class Resources
How to Find It: Select a class | Select Class Administration | Scheduled Assessments | Ebook Notes
Select Class Summary | Select Edit next to Class Duplicate Set- OuickIblesionizzes Calondor;Hotes
tlngS QuickTables Assessments Gradebook Setup
SHARE CLASS ACCESS
Instructors can share access to their classes or specific students Math 126 / pre-Algebra - Share Class Access

with TAs or other instructors by assigning access levels through the 54 1S5 ) e 3 A 358 B i TS5 ST,
Share Class Access feature.

Access Legend

Instructor Access Level

ALEKS, [ReadOnly  v| + saved
How to Find It: Select a class | Select Class Administration | ki o VP
Select Share Class Access
Alternate Sub-Navigation Route: Select a Class | Select Class “:“::’*mm
Administration | Select Class Summary | Select Edit next to  ttn st shors e

Share Class Access
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After a class is shared, the TA or instructor who was given

access to the class will see an indicator ( B) to the right of
the class name to help distinguish their own classes (if any)
from a shared class.

4th Grade
Third Grade NSM
Archived

(0 &)

Bua

STUDENT GROUPS

Student Groups allow instructors to
view dashboard information, reports,
gradebooks, ALEKS Message Center,
and assignment data by groups of
students from the same class.

<< Back to Class Summary

_Mld Student Group

Current Student Groups Show all Students and Groups

How to Find It: Select a class | Select
Class Administration | Select Class
Summary | Select Create a Student
Group

Student Group # of Students

Alternate Sub-Navigation Route:
Select a Class | Select Class Adminis-
tration | Select Student Groups

Group A Edit Student Group ke

Math 126 / Pre-Algebra - Student Groups

To add or remove students from an existing Student Group. select the "edit student group” link, or select from the Action column.

Action

Edit Studﬂt Group v || Go

Once a student group is created for the class, the Student Group filter will appear on applicable pages. Here is an example:

Group Filter:

Number of Students: 9

All Students ¥

All Students

Students: 0

Select the student name to view a detailed report.

+ B Send Message to Selected Students @)

Mame 4 Total Time in Taotal Time
(Login|Student gy = Class (Ars)  Last Login  (for date range)

m Doe, Jane

10/15/2014 -

CLEANUP TOOL

Refresh Report

Time Log (Mumber of topics mastered / Mumber of topics attempted)

Wed
0214

Thu
0215

Fri
02116

Sat
o217

Tue
0220

Mon
ozi1e

Sun
0213

This feature is used to clear statistics and records at the class level. Please proceed with caution when using the Cleanup

Tool. The Cleanup tool is also available at the student-level

How to Find It: Select a class | Select Class Administration | Select Cleanup Tool

PreAlgebra - Cleanup Tool

Warning: These operations are irreversible and will result in the inability to generate valuable reports for students in this

*  class. None of these options will return subscriptions. Proceed with caution!

Clear Statistics: This will clear time spent legged in this class.

Clear Statistics

Clear Statistics and Records: This will clear time and data accumulated in this class. Students will be prompted Contact Customer Support

to complete a new Initial Assessment.
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CLASS TOOLS

Instructors can use the Class Tools menu to access resources and learning aids available for each class.

How to Find It: Select a class | Select CLASS TOOLS in the upper-right corner

Math 126 / Pre-Algebra (32 &) W

Class Administration Gradebook Reports Assignments QuickTables

Class Code: XXXXX-XXXXX  CLASS TOOLS [
126 / Pre-Algebra - Dashboard

-
Iter: | All Students '] e a
Forum Calendar

ALEKS Pie Report b Time and Topi

M
my 32
2 == o To I : =

yle: Clacs Duration * ‘ P sl 0 Resources Student View

FORUM

The Class Forum can be used to facilitate meaningful discus- At any time, you can

sions with students in the class. e —
Filter: Al Topics - Search Q| Pagelof1

How to Find It: Select a class | Select CLASS TOOLS | Select Mixed Fractions Review Add 3 Comment

Forum I | Mrs. Smith

Remember that you can use the Class Forum to work with your fellow students on the mixed fractions review
(and use the ALEKS math palette). This is due tomorrow in class.

Enable the Class Forum by selecting Yes, Enable Class Fo- ’ .

rum. Instructors will see this message only the first time they r——
access the Class Forum. | . complete the problem in your ALEKS natebook for three extra credit points on your test tomorrow.

Explain how to order integers and why the three examples below are correct.

Extra Credit Problem Add a Comment

~3€ -2
5<55
3> -2
CALENDAR
Instructors can view and schedule assignments by calendar . T ——

view. They can also add notes to the calendar.

How to Find It: Select a Class | select CLASS TOOLS | 27 28 29 30 31 1 2

Select Calendar e fioe)
» Test2
3 4 5 6 7 8 )
« Homewor. (due)
10 1t 12 13 14 15 16
» Scheduled Ass.
4 Test 2 (due) o Final-Exam
17 18 19 20 21 22 23
4 Schedule... (due)
24 ¥ ] 26 g 28 29 30

Assignments in gray: Not published to any student calendar.
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RESOURCES

This is the same feature that is also accessible on the Class Summary as described in the previous Resources section.

How to Find It: Select a class | Select CLASS TOOLS | Select Resources

Alternate Navigation Route: Select a class | Select Class Administration | Select Class Summary | Select Edit by Re-

sources

STUDENT VIEW

The student view can be used to experi-
ence exactly what a student experiences in
the new Student Module. The Student View
for an instructor behaves as it would for a
student: instructors complete the ALEKS
tutorial and Initial Knowledge Check, view
their pie chart, enter Learning Mode, and
can complete assignments if any have
been created and assigned to the class.

How to Find It: Select a class | Select
CLASS TOOLS | Select Student View

Here is an example of the new Student
Module accessible via the Student View:

ALEKS®

UP NEXT :
Take the Tools Tut

GET STARTH

Math 126 / Pre-Algebra - View the Student Interface

Explore the Student Module
In your Student View, you can explore the Student Module:

Complete the Tools Tutorial

Complete the Initial Knowledge Check
Learn topics in the class

Complete assignments

View grades and reports

[J Reset the Student View

Enter Student View

—A Hi, Jane!

Ezpadio

Welcome to

ALEKS®

Espafiol
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CLASS ARCHIVE

Archiving can be used to simplify the CLASS drop-down tab so that only relevant classes appear. For example, use this feature to

archive classes at the end of each term so that only active classes at the start of a new term are displayed.

Note: Instructors can only archive their own classes; administrators can archive any class. Archived classes can be accessed and

unarchived at any time; archiving does not impact students’ ability to access their classes or retrieval of reports.

Class archiving can be done in multiple ways. The following sections show different ways to archive. In general, individual classes

can be archived from the Class Summary
page, whereas multiple classes can be
archived from the Class List.

1. Class Archive Through the Class
Summary

From the Class Summary, instructors can
archive the selected class by selecting
the Archived checkbox. This option is
unchecked by default.

How to Find It: Select a class | Select
Class Administration | Select Class
Summary | Select Edit next to Class
Options | Select the Archived checkbox

After archiving a class, the class can be
found at the bottom of the CLASS tab after
expanding the Archived heading.

2. Auto-Archiving Classes

Class start and end dates are required
during class creation. After the class end
date passes, ALEKS will automatically
archive the class.

How to Find It: Select a class |

Select Class Administration | Select Class
Summary | Select Edit next to Class Infor-
mation

Access Options

Student Enrollment Status

® Open O Closed (Students will not be allowed to enroll in this class)

Class Access

® Regular © Denied (Students will not have access to this class)

Archived Status

¥ Archived

Math 104 - Previous Semester / Mathematics - LV 5 (with Quick

Math 161 / AP Statistics (Quantitative) / Classic

Math 162 / High School Prep for Statistics / Classic
Math 163 / Math Review for AP Physics
Math 164 / Math Review for AP Calculus

Math 165 / Business Math / Classic

Math and Accounting / Fundamentals of Accounting (Corporation) / Classic

Math and Accounting / Fundamentals of Accounting (Sole Proprietorship) / Classic(31

Science 1A / Prep for AP Chemistry

Archived

Math 104 - Previous Semester / Mathematics - LV 5 (with QuickTables)

Q Tip: The option below is checked by default. Classes older than a year are automatically archived to simplify the class

display. Instructors can see their active and inactive classes by going to the Class List.
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3. Archiving Through the Class List
Multiple classes can be archived through
the Class List

Steps:

1. First select the class(es) to archive
2. Select the Archive button

How to Find It: Select a class | Select Class
Administration | Select Class List

After selecting a class, the actions available
to manage the class are displayed. Actions
change based on the amount of classes
selected.

Tracy Smith - Class List
2 classes selected

View: Active (67) | [] Archived (7)

Mew Class

@ class ~

Class Information

Product

Instructor I am teaching this class

Course Product Pre-Algebra @

Grade 9th Grade v
Name [Math 126 |

Section (optional) |Enter a period name, i.e. MW 10-12:30 |

Start Date )

End Date €
02222017 |® '

logr222017 |

Dates

¥ Automatically archive this class after the end date

K12 - 12 Month MK i )

Subscription Length

Displaying 67 classes

Search

Enrollment Class Code

Math 102 Mathematics - LV 4 (with QuickTables) Tracy Smith 29 XOOKHX XK
B ™ath 103 Mathematics - LV 5 (with QuickTables) Tracy Smith 35 OO =000
[0 ™ath 105 Essential Mathematics (with QuickTables) Tracy Smith 26 MR- X KX

CLASS LIST

The Class List displays information for all classes taught by the instructor logged in. It can be used to perform actions on
many classes, including viewing the class dashboard, duplicating, and archiving classes. Many functions for updating and
managing classes are streamlined on this page. After selecting a class, the actions available to manage the class are dis-
played. Actions change based on individual or multiple class selection.

How to Find It: Select a class | Select Class Administration | Select Class List

Tracy Smith - Class List
1 class selected

View: Active (67) | D Archived (7)

Download g

Displaying 67 classes

New Class

+ Class Summary

Dashboard

Product

Search Download

Archive

Enroliment Class Code

Math 101

[0 math 102

Mathematics - LV 3 (with QuickTables)

Mathematics - LV 4 (with QuickTables)

e

32 b 9.0.0.9.60.0.6.0.0.4

29 KKK H-KHKAUKX
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INSTRUCTOR ADMINISTRATION

This section of the guide describes how instructors can manage their ALEKS accounts through Instructor Administration
features. The additional features available under the Instructor Administration sub-navigation menu are the same features
described in the Class Administration and Student Administration sections of this guide.

INSTRUCTOR ACCOUNT SUMMARY

Instructors can manage their account information from the Account Summary and see their classes and permission set-
tings. They can also provide their contact information and email preferences.

How to Find It: Select Instructor Administration | Select Account Summary | Select Edit by Account Information

Alternate Navigation Route: Open the menu beside the account name in the upper-right corner | Select Settings

Login NMame: TSMITH10253
Tracy Smith - Account Summary

Account Information £ Edit Account Settings F Edit

R Account Status: Enabled
Account Type: Instructor

Language: English
Title:

Automatic Logout: 30 min
Salutation: L.

Permissions

First Name: Trac
Y @ Authorize students

Middle Name: @ Enroll/Pre-register students

Last Mame: Smith
@ Extend student accounts

Login Name: TSMITH18293
@ Full student history
Reset Password

ID:

Email: tsmith@aleks.com Classes

Phone Mumber: 123-4567 Ty
8th Grade

Address: 123 ALEKS Way , Irvine, California, 92618

8

Email Preferences 7 Edit

@ Enable my students to send messages to this account
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STUDENT ADMINISTRATION

This section of the guide describes how instructors can manage student accounts and subscriptions through the Student
Administration features.

ALEKS SUBSCRIPTIONS

The features below allow administrators to authorize, register, and extend student accounts, and move and unenroll stu-
dents from one class to another.

AUTHORIZE STUDENT ACCOUNTS

If students self-register into the class, this feature allows instructors to authorize the Tracy Smith - Dashboard
students' registrations in their own classes so that they can begin using ALEKS. The
instructor of the class will be notified on the dashboard tile when a student's account Instructor Information

requires authorization. Selecting the link takes instructors to the Authorize Students
page below.

Tracy Smith

Last Login Date:

How to Find It: Select Instructor Administration | Select Authorize Students Email:

tsmith@aleks.com

) . Total Students: Total Classes:
Alternate Sub-Navigation Route: 0 .
Select a class | Select Class Administration | Select Authorize Students LT
The Actions menu becomes active when at least one student is selected. Available Account Summary »

actions display based on what is selected in the table to prevent users from performing
actions that are prohibited.

Note: By default, instructors do not see the Change Subscription button unless they have been given permission to the
Authorize Subscription Length feature by an administrator. See the Permissions section for details on permission levels.

Class Code: FASKF-SEFYS  CLASS TOOLS i
8th Grade - Authorize Students

The following students are awaiting authorization to start using ALEKS.
Please select the names of the students you want to authorize, and select an action.

Mote: Students should only have one ALEKS account registered per class. If you suspect a duplicate
account, use the Do Not Authorize action to remove the account from the table.

1 student selected Displaying 1 student
Change Subscription Do Not Authorize Need More Subscriptions?

» Order Subscriptions

Subscription Length

# Subscription Management System

8th Grade/Smith K12 - 12 Month ©) ~ Subscriptions Available ::m;‘;
K12 - 12 Month 33 [u]
Doe, Jane (JDOE1880) K12 - 12 Month - AP Stats 249 0
K12 - 12 Month - ALEKS o 7
360 Miller PreCalculus
K12 - 12 Month - a4 0

QuickTables Only
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New Student Module View

In the new Student Module, students who self-register see a pending authorization message after logging into ALEKS. The
student's account must be authorized by an instructor or administrator in the ALEKS Instructor Module before the student
can begin working in the class. After the student's account is authorized, the message disappears and the student can begin

working in the class by selecting the class name.

ALE I('s-ﬂ Hi, Jane! =
My Classes
Active (0)

You have no active classes. Click on the "NEW CLASS" button above to enroll in a new class.

Pending Instructor Authorization (1)

ALEKS QC Department

8th Grade / RtI 8
& Pending Instructor Authorization

Instructor: Smith
Last Login: pending
Show Details

Switch Class

PRE-REGISTRATION

This feature allows instructors to register a group of students at the same time for a single class. Students do not need to
self-register when instructors use the Pre-registration feature.

How to Find It: Select Instructor Administration | Select Enroll/ Pre-Register

Alternate Sub-Navigation Route: Select a class | Select Class Administration | Select Enroll/ Pre-Register
Math 126 / Pre-Algebra - Enroll/Pre-Register Students
How would you like to enter the list of students?

* By copy & paste (from a spreadsheet)
* By typing

Note: You can pre-register a maximum of 100 students at once.
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PRE-REGISTRATION WITH ALTERNATE SUBSCRIPTION LENGTH

Note: Instructors who have been given permission to the Alternate Subscription Length feature see the screen below with
additional options to register students using the subscription length assigned to the class or to assign a different subscrip-
tion length.

Class Code: F49KF-SEFYS  CLASS TOOLS i

8th Grade - Enroll/Pre-Register Students

Step 1: Select a Subscription Length

e = Marked to

® Subscription Length Assigned to This Class: Subscriptions Available Authorize
K12 - 12 Month (33 Subscriptions) K12 - 12 Month 33 0

> 2 S o K12 - 12 Month - AP
' Assign a Different Subscription Length to Pre-Reagister Students: Stats o 249 0
Note: This will not affect the primary subscription length assigned to this class or any K12 - 12 Month - ALEKS 98 0
students who were previously registered. 360 Miller PreCalculus

12 - 12 Month - 24 o

|Select a Subscription Length v | QuickTables Cnly

Step 2: Select how you would like to enter your list of students Need More Subscriptions?

Copy and Paste Enter by Typing « Order Subscriptions

= Subscription Management System
Note: You can pre-register a maximum of 33 students in this class.

EXTEND STUDENT ACCOUNTS

Instructors can efficiently extend student accounts with this feature. After the extension, students can continue to use their
accounts without interruption.

How to Find It: Select a class | Select Class Administration | Select Extend Student Accounts

Choose the subscription type that will be used to extend your students

Subscription Type:

(Choose one) ¥ | Order Additional ALEKS Subscriptions

Check the box next to one or more student accounts to extend. Then,
select the Extend button. Important: After selecting Extend, the student account(s)

will be renewed and assigned a subscription.

The new subscription wilf be used immediately after the old subscription
expires.

Filter by Expiration Date:

[View All Students v

1 Student selected Displaying 29 Students

®  student Login Name Time Remaining Expiration Date A Subscription Type

Daniels, Linda LDANIELS2 Expired 128 Weeks and 5 Days 04/05/2015 K12 - 40 Week
Ago 01:00 AM
[ Are, Dan DARE Expired 97 Weeks and 6 Days 11/07/2015 K12 - 12 Month

Ago
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CLASS ROSTER

The Class Roster displays student information. It can be used to perform bulk and individual actions on student accounts

within the class selected, including viewing a student’s dashboard, sending messages, and moving and unenrolling students.
Many functions for updating and managing accounts efficiently are streamlined on this page.

Note: Students cannot be moved into expired classes from the Class Roster. Expired classes do not appear in the drop-down
menu after selecting the Move button.

How to Find It: Select a class | Select Class Administration | Select Class Roster

Math 126 / Pre-Algebra - Class Roster

2 Students selected

View: Active (32)

Send Msg

E Anderson, Kevin

E Anderson, Paul

[0 Black, Daniel

| [0 Fermer (0)

Mastery

71%

70%

87%

| [] Hidden (0)

Unenroll

Login

KANDERSON...

PANDERSON1

DBLACKS

Password

FLAGGLASS

FISHFORTY

Disable Access

96631 Group A
96635 Group &
96633 Group A

Enrolled

02/22/17

02/22/17

02/22/17

02/22/17

02/22/17

02/22/17

Displaying 32 Students

Download

09/14/17
02:13 PM

09/14/17
02:13 PM

09/14/17
02:13 PM

In general, multiple student accounts can be managed through the Class Roster, and individual student accounts can be edit-
ed through each student’s Account Settings. Examples are shown below.

1. Edit Multiple Student Accounts Through the Class Roster

How to Find It: Select a class | Select Class Administration | Select Class Roster

Filters

Instructors can filter students by Active, Former, and Hidden.

« Active: All students currently in the class are tagged as active and displayed by default

» Former: Students are tagged with this status when they were in this class and have moved/exited the class into another
class, but their records still appear in this class
» Hidden: These students are hidden from reports and drop-down menus. Instructors can select students to tag as hidden

For example, instructors who do not wish to see former student records included in reports can use the Hide button.

2. Edit Individual Student Account Settings

How to Find It: Select a class | Select a student | Select Student

Administration | Select Account Summary

Kevin Anderson - Account Summary

Student Information

Account Settings £ edit

First Name: Kevin
Middle Initial: E.

Last Name: Anderson

Student ID: 96631

Email: Anderson.Kevin@mock.data
Login Name: X000

Password: FALLFLAG  Reset Password

Parent/Guardian Contact Information & Notification

§. Please complete this section.

Account Status: Enabled

Account Status
Last Login: 09/14/2017
Creation Date: 02/22/2017
Enroliment Date: 02/22/2017

Expiration Date: 07/20/2017

Student Groups

Group A
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STUDENT GRADEBOOK

When the ALEKS Gradebook feature is enabled, the Gradebook for each student will appear. Instructors can view students’

grades and send messages to individual or multiple students.

How to Find It: Select a class | Select a student | Select Gradebook | Select Student Gradebook

Kevin Anderson - Gradebook

Show: |All v
¥ B Send Message to Selected Students @ Display Options Full Screen View [57]
. — ) ©) () ©)
{Mame | Login | Student D} Time - Week 1 Topic - Week 1 Time - Week 2 Topic - Week 2
Edit Edit Edit Edit
(31 Anderson, Kevin E. 83% 73% 67% 87% 100% B
MOVE/UNENROLL

Gradebook Legend

seere. Dropped score
+score: Extra credit

score: Submitted but not
due yet
(not part of grade)

Moving students from one class into another and enroll or unenrolling can be done in multiple ways. The following sections
show different ways to move students. In general, individual students can be moved and unenrolled from the Move/Unenroll
feature, wheras the Class Roster can be used to bulk move students from one class to another, and to enroll/unenroll them

to/from a class.

i Note: The following rules apply when moving students:
j Moving students is limited to 20 at a time

Unenrolling a student does not return the subscription

Students cannot be moved into expired classes.

Expired classes do not appear in the drop-down menu when using the Move option

1. Bulk Move Students Through the Class Roster

How to Find It: Select a class | Select Class Administration | Select Class Roster
Steps to Move Students

1. Select the students to move by selecting the checkbox next to their names

2. Select Move

3. Select the class to move the student to or unenroll the student from
4. Select Confirm

ALEKS Corporation | Reference Guide: Instructor Module (K-12) Last Updated: 03.30.2018



Math 126 / Pre-Algebra - Class Roster

2 Students selected

View:

Send Msg

Active (32)

| [ Former (0) | [] Hidden (0)

Unenroll

Mastery Login

Password Enrolled

Displaying 32 Students

Download

Anderson, Kevin

Anderson, Paul

Black, Daniel

71% KANDERSOM... FALLFLAG 96631 Group A 02/22/17
70% PANDERSON1 FLAGGLASS 96635 Group A 02/22/17
87% DELACKS FISHFORTY 96633 Group A 02/22/17

2. Bulk Unenroll Students Through the Class Roster

How to Find It: Select a class | Select Class Administration | Select Class Roster

Steps to Unenroll Students

1. Select the students to unenroll

2. Select Unenroll
3. Select Confirm

e

Math 126 / Pre-Algebra - Class Roster

View:

2 Students selected

Active (31)

Send Msg

| [0 Former (0)

| O] Hidden (0)

Disable Acc

Password Enrolled

02/22{17 09/14/17

02:13 PM

02/22/17 09/14/17

02:13 PM

02/22/17 09/14/17

02:13 PM

Displaying 31 Students

Download

Anderson, Paul

Black, Daniel

Black, Kelly

70%

64%

PANDERSON1

DBLACKS

KBLACK33

FLAGGLASS 96635 Group A 02/22/17
FISHFORTY 96633 Group A 02/22/17
BIRDBOX 96606 Group A 02/22/17

02/22/17

02/22/17

02/22/17

09/14/17
02:13 PM

09/14/17
02:13 PM

09/14/17
02:13 PM

ALEKS Corporation | Reference Guide: Instructor Module (K-12) Last Updated: 03.30.2018



3. Move or Unenroll Individual Students Through the Move/Enroll Page

How to Find It: Select a class | Select a student | Select Student Administration | Select Move/Unenroll
Steps to Move or Unenroll a Student

1. Select the option to Move Student To or Unenroll

2. Select an instructor

3. Select a class
3. Select Confirm

Kevin Anderson - Move and Unenroll

Student Options

® Move Student To: | Select a Class... v

' Unenroll
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ASSIGNMENTS

This section of the guide describes how instructors can create and manage assignments through the Assignments
sub-navigation after selecting a class. The Assignments menu allows instructors to create homework, learning goals,
tests, quizzes, Scheduled Knowledge Checks and worksheets to manage all assignments, and view reports.

How to Find It: Select a class | Select Assignments
There are three types of assignments that instructors can create:

» Time, Topic, and Progress Goals: Require students to meet a specific progress level or a minimum participation level
over a defined period of time, such as learning a set number of topics per week

* Homework, Quizzes, and Tests: These are extra assignments that can be created for students. Instructors choose the
questions on the assignment. Best used for extra credit or practice since these assignments do not affect the students'
pie charts

* Scheduled ALEKS Knowledge Checks: Knowledge Checks are given automatically throughout the course to ensure
retention and mastery of topics learned. Instructors use Scheduled Knowledge Checks if they want a Knowledge Check
to occur on a specific date and time.

Math 126 / Pre-Algebra (32 &) v W

Class Administration Gradebook Reports Assignments QuickTables

MANAGE

» Assignments

» Worksheets
ASSIGNMENT LIST
This list includes all homework, learning goals, scheduled Knowledge Checks, tests, and quizzes for the class. Many
functions for updating and managing assignments efficiently, including viewing assignment results are streamlined on this
page.
How to Find It: Select a class | Select Assignments

Math 126 / Pre-Algebra - Assignment List view in calendar

1 Assignment Selected Displaying 32 Assignments

Filter W Search

New Assignment Quick Edit : v) Notify Students View Report

B Name Type Goal Details Status Report

O Scheduled Assessment 4 Knowledge Check 09/11/2017 09/18/2017 = Current
Quick Edit | Notify Students 8:00 am 11:59 pm
O m Test 2 Test 08/28/2017 09/11/2017 - Completed
- 2:13 pm 2:13 pm
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DUPLICATE ASSIGNMENTS FROM ANOTHER CLASS

Instructors can duplicate assignments from another class by selecting the Duplicate from Another Class option.

Instructors then select the name of the instructor and class to duplicate the assignment from. A table will appear displaying
the assignments in the class selected.

Note: Assignments can only be duplicated from classes using the same ALEKS Course Product.

How to Find It: Select a class | Select Assignments | Select New Assignment | Select Duplicate from Another Class

3rd Grade - Duplicate Assignment From

Adams, Allison, Ms. ¥ | 3rd Grade v
Select an Instructor .

Classes to be assigned (no instructor)
Aurther, Sean, Mr.

Bames, Andrea, Mrs.

Bynes, Jehn, Mr.

Channing, Tanya, Ms.

Doe, Jane, Ms. Goal Details Status
Luis. Renee, Mrs.
Marshall, Jenny, Ms.

Displaying 18 Assignments

'm an action

Time 06/11/2015 06/11/2015 oh 10m Completed
DUPLICATE ASSIGNMENTS TO ANOTHER CLASS

Instructors can duplicate assignments to another class by selecting the Duplicate to Another Class option then selecting the
name of the instructor and class to duplicate the assignment to. Instructors can duplicate assignments to their own classes
only.

Note: Assignments can only be duplicated from classes using the same ALEKS Course Product

How to Find It: Select a class | Select Assignments | Select New Assignment | Select the assignment to duplicate | Select
Duplicate

1 Assignment Selected Displaying 18 Assignments

Filter WV Search

Cancel « Apply

| Duplicate to Another Clags ¥ | Adams, Allison, Ms.

-«

Select a Class... ¥
Select a Class. ..
10/21 - 123456

Goal Details Status Report

Class B
Spring 2014
Third Grade 2017

O Homework 6 Homework 08/26/2015 08/26/2015 - Completed |-
11:05 pm 11:59 pm
] Homework 5 Homework 07/28/2015 07/28/2015 L Completed
6:22 pm 11:59 pm
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ALEKS WORKSHEETS AND QUICKTABLES WORKSHEETS

ALEKS Worksheets and QuickTables Worksheets can be created for additional practice or review and assigned to the entire
class or to individual students. These worksheets are uniquely generated based on each student's current knowledge and can
be printed to work on offline using a pencil and paper. Students can also self-generate worksheets. A copy of each worksheet
and answer key is sent to the instructor through the ALEKS Message Center.

New ALEKS Worksheet: Contains 16 questions based on the student's current learning. When a worksheet is generated, a
message is sent to the instructor's ALEKS Message Center with the answer key attached.

New QuickTables Worksheet: Contains 16 questions based on the math fact table selected. The answer key is sent to the
instructor as an ALEKS message with an attachment.

How to Find It: Select a class | Select Assignments | Select Worksheets
New Student Module View

Math 126 / Pre-Algebra - Create Worksheets for All Students

This action will generate worksheets for 32 students in this class.
Each worksheet contains customized questions based on the current learning state of each student. The worksheet will be
couple of minutes as an attachment to a Message Center message.

Name |Class Worksheet #1 |

Language English ~

) Optimize Worksheets for double-sided printing 0

Yes Cancel

ALEKS® Worksheet Answers

Jane Doe - Class Worksheet #1 - 06/25/2017 2:14 PM
Mathematics - LV 3 / Third Grade 2017 (JDOE1201)

Review ion:

1.5
Attached are the answers to Worksheet #1.

2.48
For questions, please contact ALEKS Customer Support at
https://www.lan.aleks.com :8443/support/form
Thank you, 3.21
ALEKS Corporation

4.77
Attachment:
>> Worksheet Answers

5.81
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When the student logs in, worksheets generated by their instructor can be downloaded and printed from the Worksheet
menu by selecting the download icon ({_i:'::?).

Students can also self generate ALEKS or QuickTables Worksheets by selecting the applicable button to the right of the
Worksheet heading. Student generated worksheets also appear in the download list after they are created.

Worksheet

Class Worksheet #1 (Sent from your instructor) ~Y)
Created Today =/

.<:j

ALEKS"Worksheet

Jane Doe - Class Worksheet #1 - 06/25/2017 2:14 PM
Mathematics - LV 3 / Third Grade 2017 (JDOE1201)

Bk Gl
1. Subtract.

12
= R

2. Multiply.

6x8

3. Add.
84944
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EXTENSIONS FOR OBJECTIVES AND ASSIGNMENTS & OTHER STUDENT-LEVEL EXCEPTIONS

Instructors can give individual students exceptions for password and location settings, create an exception that decreases
the time limit for an assignment and manage all exceptions for a student from a student-level exceptions page. Exceptions
can be created for class Objectives and assignments, including Knowledge Checks, homework, tests, and quizzes.

There are two ways instructors can access the feature and give class extensions and individual student-level exceptions:

1. Create Exceptions One Student at a Time

After selecting a class and student, the navigation menu allows access to the feature. Exceptions can be created for assign-
ments and Objectives.

How to Find It: Select a class | Select a student | Select Assignments | Select Exceptions | Locate the assignment that
requires an exception and select Add

Kevin Anderson - Exceptions

View: [ Scheduled Assessments (0) | E§ Homework (17) | Objectives (0) | [ Quizzes (9) | F Tests (2)

Exceptions

Quiz 1 02/22/2017 03/08/2017 Quiz Add st
= (2:13 pm) (2:13 pm)
Homework 1 02/27/2017  03/13/2017  Homework Add

(2:13 pm) (2:13 pm)

2. Create Extensions for Multiple Students at Once

Instructors can give the whole class extensions on assignments, time limits, and Post Objective Knowledge Checks. Exten-
sions can also be created for multiple students at once. Edit the assignment that will be given an extension. Unlike method
1, extensions can be given to assignments, but not Objectives.

How to Find It: Select a class | Select Assignments | Select Assignments | Edit the assignment that will be given an
extension | Select Create Extension under Step 1: Name & Date

STEP 1: Name & Date Create Extension:

Scheduled Knowledge Check Name: |Scheduled Assessment 4 | [Extend end date until:
a | |Manth Day Year T
Seae: ° | sep v v 2017 + B (17 v [sav]pmv]
Goal: % (i ] |
) Anderson, Kevin E. &
Scheduled Knowledge Check Type: ® Progress Knowledge Check i ] (1 Anderson, Paul J.
) Comprehensive Knowledge Check @ { Black, Daniel C.
Scheduled Knowledge Check Dates: L Black, K_elly R —
Start Date: Month  Day  Year Time: l:J Bourbaki, Kai J.
a a E.|Sep'”11 "”201? ‘|m | a3 ‘”00‘”am‘,| [ZJ Cameron, Karen B.

[ Clark, Karen S.
[ Collins, Kai J.
[ Diaz, Nicole A.

[} Publish this Scheduled Knowledge Check to the student calendar. [ Doe, Bart B.

[ o VRPN | I} o

Day Year Time:
V|18 v]2017 v]E  [11+ ][ v][pm]

End Date: |MS°;::

Extension: Create Extension
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PARTIAL CREDIT GRADING

Instructors can enable partial credit grading for a homework assignment, test, and/or quiz.

How to Find It: Select a class | Select Assignments | Create or edit an existing homework, test, and/or quiz. Scroll down
to STEP 3: Gradebook Settings | Check the box next to Have ALEKS automatically assign partial credit for multi-part
problems

STEP 3: Gradebook Settings

. 3 . ) ﬂ, ) ) Make grades available to student after due date
SeleCtIng the Informatlon ICON ( ) dis- ® Make grades available to student immediately upon completion
playS a pOp-Up that deSCFIbeS hOW part|a| ¥| Have ALEKS automatically assign partial credit for multi-part problems @

credit works. a8

® This Test can be taken only once
) This Test can be taken multiple times
Note: This box is not checked by default. When this feature is enabled, ALEKS will
automatically assign partial credit to
these multi-part problems using the
STEP 4: Advanced Options following formula:

[ prevent automatic Assessments | the same day v . ;, _ number of parts correct
pardal credn, total number of parts

Some problems in ALEKS are multi-part.

® Assign to entire class

© Assign to specific student(s) For example, if a problem has 4 parts

and a student gets 3 parts correct, she
will get 75% credit for that problem.

Assignment Access Options: Learn more .
As always, instructors can also manually

) students choose when to start assignment after it is available adjust scores if necessary.

Require Password Show Password

QUICKTABLES

This menu allows instructors to manage their QuickTables settings and access QuickTables features including, Knowledge
Checks, worksheets, quizzes, and reports.

How to Find It: Select a class | Select QuickTables

Class Administration Gradebook Reports Assignments QuickTables

MANAGE ASSIGNMENTS REPORTS
# Create a Table # New Scheduled #» Edit Quiz # Progress
Assessment
# Edit Tables # Worksheets # Quiz
# Edit Scheduled Assessment
# Class Settings # Scheduled Assessments

# New Quiz
# Student Settings
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ALEKS GRADEBOOK

This section of the guide describes the class gradebook and how to manage it through the Gradebook sub-navigation menu.

ENABLING THE GRADEBOOK

The gradebook records the grades for homework, tests, quizzes, Scheduled Knowledge Checks, Objectives, and external
assignments manually entered by the instructor. The gradebook is disabled by default unless the class is using Objectives, but
can be enabled per class by the instructor. It is recommended that instructors enable the gradebook for classes with Objectives
and/or assignments. The gradebook can be enabled from the Gradebook Setup or the Class Summary.

1. Enable the gradebook from the Gradebook Setup:

How to Find It: Select a class | Select Gradebook | Select Gradebook Setup | Select Enable the Gradebook for This Class
Once selected, the gradebook will be visible to the instructor and students in the class.

Math 101 - Gradebook Setup

Enable the Gradebook for This Class @

The gradebook is currently disabled for this class. If you are using Objectives or assignments, it is recommended that you enable the
gradebook for you and your students. To enable the gradebook, select the Enable the Gradebook for This Class link.

2. Enable the gradebook from the Class Summary:

Alternate Sub-Navigation Route: Select a class | Select Class Administration Gradebook
| Select Class Summary | Select Enable Gradebook.

If you are using Cbjectives or
Once selected, the gradebook will be visible to the instructor and students in the I assignments, it is recommended
class that you enable the gradebook.

Enable Gradebook
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CLASS GRADEBOOK VIEW

How to Find It: Select a class |
Select Gradebook | Select Class

Show: ﬂi'i
Gradebook

Group Filter: [ All Students 7 |

+ B Send Message to Selected Students @

Math 126 / Pre-Algebra - Gradebook

Display Options

Full Screen View

Gradebook Legend

sesre; Dropped score

+score; Extra credit

FN score: Submitted but not
[ due yet
f,f;‘,‘jf’,“;ww, TR R Tune-GvaeeH Tcpuf%eekl Time - Week 2 Tcp\c@v%eeu ("mz“"fg'm'
Edit Edit Edit Edit
_ Mar 1, 2017  Mar 1, 2017  Mar 8, 2017  Mar 8, 2017
[0 Anderson, Kevin E. 81% 73% 67% 87% 100% &
[Z] Anderson, Paul 1. 78% 69% 75% 76% 83%
(@ Black, Daniel C. 79% 86% 100% 63% 100%
[#] Black, Kelly R. 81% 79% 33% 92% 83%
[F] Bourbaki, Kai J. 75% 100% 83% 100% 67%
(@] Cameron, Karen B. 68% 71% 58% 90% 25%
[™ Clark, Karen S. 78% 100% 42% 98% 100%
[E] Collins, Kai J. 78% 65% 67% 68% 92%
[¥] Diaz, Nicole A. 81% 93% 83% 68% 100% -
: :
Download to Excel @J
GRADEBOOK SETUP
Instructors can change category weights, display settings,
and modify the grading scale from this page. The Gradebook |crdesock catagery G o R
Setup Guide can be viewed for help on how to set up a basic ~ |@  #ereores o= ||ShEtmetm it
weighting system for the class. Qo Offg s | T Grdebook Setup Guice
Q@ = Ol 1w
How to Find It: Select a class | Select Gradebook | Select @ o 0
Gradebook Setup Qs i O
=R Ol 1=
E Ol
] Homewer Olhz %
Gradebnnl:ExtgrnilAssignmentcategorv o Ak New Row
] == L
The total percentage adds up to less than 100%. Total: 88 %
Total Grade Display Senings_
® Sheow total grades to students
0 Hide total grades from students @
‘Grading Scale forTotaIGrade_

ALEKS Corporation |

® Do not shou letter grades on the instructor or student gradebook.

© Show lstter grades on instructor gradebook anly.

O Show letter grades on both instructor and student gradebooks.

Number
of
students

o @

= Using this Tool:

To change the grading
scale, drag the green
triangles to the desired
percentages.

To create a new grading
catagory, drag an

end triangle toward the
middle.

You can change the latter of
= grade category by
selecting it and typing a new
letter.

Score in percent (as of 02212017}

Key: The blus bars shaw th cftotal grade b

ges at this time.
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GRADEBOOK LOG

The Gradebook Log lists adjustments made to students’ scores by the primary instructor, administrators, TAs, or other
instructors who have editing capabilities to the class Gradebook. This feature can be used to monitor adjustments made

to the Gradebook.

How to Find It: Select a class | Select Gradebook | Select Gradebook Log

Third Grade NSM - Gradebook Log

CLASS TOOLS [

The Gradebook Log lists adjustments made to the students' scores by instructors with access to this class. Select the assignment name to

view details about the adjustment.

Date Range Selection:
From Date: To Date:

Month  Day ‘ear Month  Day ‘ear
[Dec v|[13 v|[2017 v |E ||[Jan v |12 v][2016 v |E ﬁ

Student ey Previous Adjusted
Name 9 Score Score
Doe, Jane Homework 1 60% 65%

Doe, Jane Quiz 1 83% 85%

<= 1-2 of 2 log entries ==

Date and Time

01/12/2018 02:00 PM

01/12/2018 02:01 PM

Adjusted by
Instructor

Smith, 5

Smith, 5
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REPORTS (PRE-BUILT AND CUSTOM)

This section of the guide describes how instructors can view standard
ALEKS reports or create their own custom reports through the Reports
sub-navigation menu. Instructors can select the Tips or Tutorial icon on the

report page (where applicable) to view brief descriptions and a tutorial on
how to use the report. Reports can also be downloaded to various file

formats by selecting the arrow beside Downloads ().

ALEKS PRE-BUILT REPORTS

Pie View

Tips

Class Progress

Pie & Slice View

Topic Summary by Slice

@ Tutorial @
Downloads X
PDF  Example
XLS Example
XLS  Example
XLS  Example

There are a variety of reports available to instructors. These reports will help instructors monitor student and class prog-
ress, direct student learning, and assign grades based on student usage and individual progress. Reports can be run for
the entire class for an individual student. A description of the report is displayed by each icon.

Class Level Reports

How to Find It: Select a class | Select Reports

Math 126 / Pre-Algebra

Class Administration Gradebook
ALEKS Pie ]

a. Direct classroom —

T i i -_——
‘ instruction.
—) A_ssignn_]ents
Wiew assignment results.

=]

Student Level Reports

(32 &) w

Reports Assignments QuickTables
Progress Time & Topic
View overall class Gauge student study
progress. : habits.
Standards QuickTables
View ALEKS progress in *1=1 vView basic math fact
relation to standards. % |+ | progress.

How to Find It: Select a class | Select a student | Select Reports

Knowledge Per Slice
Wiew progress in each pie
slice.

Custom Reports
Schedule recurring reports
in this class.

STUDENT »
Math 126 / Pre-Algebra (32 &) W Anderson, Kevin
Student Administration Gradebook Reports Assignments QuickTables
ALEKS Pie e Progress Time & Topic
&. Direct classroom &0 \iew student progress. Gauge student study
‘ instruction. : habits.
— Assignments Standards QuickTables
Wiew assignment results. @ View ALEKS progress in *]=1 vView basic math fact
relation to standards. #|+] progress.
v ~—{ relation to standard

IEP Report

Track progress using
individualized education
plan.

&)

ALEKS Corporation | Reference Guide: Instructor Module (K-12) Last Updated: 03.30.2018

Knowledge Per Slice
View progress in each pie
slice.

Timeline
Wiew progress milestones
over time.



CUSTOM REPORTS

This feature has many options for advanced reporting needs across classes. Instructors can select data from pre-built

ALEKS reports and export the combined data into a single customized Excel report. Additionally, reports can be conve-
niently scheduled to save time. For example, instructors teaching multiple sections of the same subject can run reports

to view the course mastery per student across all sections of the class. Custom Reports are available to download for

one year after they are generated.
Class Level Custom Reports

How to Find It: Select a class | Select
Reports | Select Custom Reports

Instructor Level Reports

How to Find It: Select a class | Select
Reports | Select Custom Reports

Instructors can also run the Custom
Reports at the instructor level to create a
report that includes multiple classes.

Select Data

Browse through the categories on the left and select the data you want to include in your report template.
Each selected data field will represent a column in the report. Data fields will appear on the downloaded excel report in the order they are
listed in the "Report Selections" window.

Add Data

—
—=
-_—
—]

@

DETAIL

PROGRESS |

& 8 & £

Student Information
Assessment Performance

Pie Progress

Pie progress at start of repart

Course Progress ¥

« Progress (%)
[# Progress (number of topics)
v

Total number of topics available

Pie progress at end of report

Best performance / pie progress

Standards
Assignments
Gradebook

Time and Topic

@

@
@
@
@
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Report Selections

Student Information

UDENT
INFORMATION

Mame
Lagin name
Student ID
Email

4. Assessment Performance
Initial assessment

DETAIL

ASSESSMENT
DATA

MASTERY

Course Mastery

Assessment start date
Assessment end date
Reason for assessment
Time in assessment

Mastered (%)
Mastered (number of topics)
Total number of topics available

edit

edit

clear all



ALEKS PIE REPORT

The ALEKS Pie Report shows average learning for the class. With this report, instructors can view which topics students

have mastered or learned, are ready to learn, and the number of remaining topics a student has left. This supports instruc-

tors in directing instruction and grouping students based on level of readiness.

How to Find It: Select a class | Select Reports | Select ALEKS Pie

Class Code: XXXXX-XXXXX  CLASS TOOLS [#f

Math 126 / Pre-Algebra - ALEKS Pie

Number of Students Included in This Report: 32 (3) Tips ? Tutorial @

Show: Current Progress o v | Show: All Students Downloads *

- ALEKS Pie Progress
Select Slice to See Progress 0% 382 Mastered, 14.2 Learned,
233.8 Remaining Topics

(2]

Top Ready to Learn Topics

® Using numerical methods to approximate a sguare root to the nearest tenth 44%g

® Solving a one-step word problem using the formula d = rt 41%

® Establishing facts about the angles created when parallel lines are cut by a 38%
transversal

® Solving a linear equation with several occurrences of the variable: Variables on the 34%

same side
Current Progress
ALEKS Table of Contents Standards
View Course Content by ALEKS Table of Contents view all tepics / hide all topics (1)
¥ Whole Numbers and Integers 9 Progress 96%

- Ready Attempted, Not
Progress () Remaining (&) to Learn @) Yet Learned ()

Place Value and Mumeral Translation (Progress 100%)

# Whole number place value: Problem type 1 100% 0% 0% 0%
Addition and Subtraction with Whole Numbers (Progress 100%:)

» Adding 2-digit numbers with regrouping a hundred 100% 0% 0% 0%
Multiplication and Division with Whole Numbers (Progress 99%)

# Division with no remainder and a two-digit divisor: Problem type 2 94% 6 6% 0%

2 students out of 32 {(6%) have Not Learned this topic. Message Students x

Doyle, Ken B.
Velasguez, Kevin 5.
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1| See students' mastery levels after the Initial Knowledge Check, after the most recent Knowledge Check, or based on
their current learning

2 | The pie chart represents average class progress for each content area
3 | The ALEKS content below the pie is organized by the Table of Contents (pie slices), Objectives, or Standards

4 | Select a percentage to see a list of students in that category. Note: switching the display to Most Recent
Knowledge Check will change the Attempted, Not Yet Learned column to Topics Lost in Knowledge Check

5| A message can be sent directly to these students and instructors can view other topics they are Ready to Learn.

PROGRESS REPORTS

The Progress Report shows overall student progress in both Learning Mode and Knowledge Checks, as well as average
learning rates. It can be used to monitor progress and identify students needing additional help.

How to Find It: Select a class | Select Reports | Select Progress

1| The view of the progress data can be changed from the drop-down menu. There are five different views that display
student progress in Knowledge Check and in Learning Mode. Three of the views allow selecting a date range

2 | Once a view is selected, the report will update to show the requested data, as well as basic information, such as total
time in ALEKS. A message can be sent directly to students from this report

3 | The Performance and Learning data sections define the student's current progress and average learning rates.
Depending on the view selected, this section will update with new information
Class Code: XXXXX-XXXXX  CLASS TOOLS [#f

Math 126 / Pre-Algebra - Progress Report

Mumber of Students Included in This Report: 32 Logged-in Students: 0 Tips @ Tutorial @

Show: Learning Progress Since Latest Knowle.,

o

Legend: B Content mastered based on the Knowledge Check M Progress made in Learning Mode Content Remaining

* Knowledge Check in progress @ student logged in

Message Students

Student Information Performance Since Last Knowledge Check
[ student Total Time Last Login Knowledge Knowledge Class Progress (j) Topics Time Topics
) Check Start  Check Finish ) Learned in ALEKS Learned
[J Anderson, Kevin E. 94h 29m 09/14/2017 09/07/2017 09/07/2017 G 13 4h 35m 2.8
2:13 PM 42m 14s 69 +2 %
|:| Anderson, Paul 1. 96h 59m 09/14/2017 09/11/2017 09/11/2017 CEE 8 2h 41m 3
2:13 PM 32m 23s 69 +1 %
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TOPIC SUMMARY REPORT

Instructors can run this report to view each student's mastery broken down by Pie slice or Objective.

How to Find It: Select a class | Select Reports | Select ALEKS Pie | Select Downloads

Topic Summary by Slice

Slice Name Sub Slice Name Topic Name Remaining

Assessment
Arithmetic Readiness |Whole Numbers Introduction to exponents 100% 0% 0% 0% 0%
Arithmetic Readiness [Whole Numbers Writing expressions using exponents 100% 0% 0% 0% 0%
Arithmetic Readiness |Whole Numbers Order of operations with whole numbers 100% 0% 0% 0% 0%
Arithmetic Readiness |Whole Numbers Order of operations with whole numbers and grouping symbols 7% 3% 3% 3% 3%
Arithmetic Readiness |Whole Numbers Order of operations with whole numbers and exponents: Basic 100% 0% 0% 0% 0%
Arithmetic Readiness |Whaole Numbers Factors 100% 0% 0% 0% 0%
Real Numbers and Integers and Rational Fractional position on a number line 100% 0% 0% 0% 0%
Feal Numbers and Integers and Rational Plotting integers on a number line 100% 0% 0% 0% 0%
Real Numbers and __|Integers and Rational __ |Plotting rational numbers on a number line 7% 3% 3% 3% 3%
Real Numbers and  |Integers and Rational  |Writing a signed number for a real-world situation 100% 0% 0% 0% 0%
Feal Numbers and Integers and Rational Ordering integers 100% 0% 0% 0% 0%

STUDENT HISTORY REPORTS

This report allows instructors to view student data across multiple ALEKS classes. This comprehensive view can be used to
identify each student’s progress history, and to preserve a record of their work after they have been moved to a new ALEKS
class. It can be found by running a Full progress report for a class, or an individual student ALEKS Pie or Progress report.

The All Progress tab displays all students’ current and previous class progress results (if applicable).

How to Find It: Select a class | Select Reports | Select Progress | Select Detailed Progress History in the Show drop-
down menu | Select All Progress

Math 126 / Pre-Algebra - Progress Report

Mumber of Students Included in This Report: 32

Logged-in Students: 0

Tips @ Tutorial ()

Show: Detailed Progress History W | Show: All Students

% | Report from 09/22/2016 to 09/22/2017 (Change)

Legend:

M Content mastered based on the Knowledge Check
* Knowledge Check in progress

&/ Comprehensive Knowledge Check

Progress For Math 126 All Progress (D
Message Students

Student Information

Progress made in Learning Mode
@ Student logged in

Content Remaining

#! Progress Knowlsdge Chack

Performance Since Last Knowledge Check

|| Student Total Time Knowledge Check Reason Class Progress (1) Topics Time Topics
: Learned in ALEKS Learned
ID | Login Topics Per Hour
[ Anderson, Kevin E. 94h 29m Start: 09/07/2017 Progress Knowledge GE 13 4h 35m 2.8
Last Login: Finish: 09/07/2017 Check 69 42 %
09/14/2017 2:13 PM Time: 42m 14s
Start: 08/24/2017 Progress Knowledge @E 21 5h 55m 3.5
Finish: 08/24/2017 Check 67 +3 %
Time: 38m 0s
[J anderson, Paul . 96h 59m Start: 09/11/2017 Progress Knowledge Gnm il 2h 41m 3
Last Login: Finish: 09/11/2017 Check 69 41 %
09/14/2017 2:13 PM Time: 32m 23s
Start: 08/29/2017 Progress Knowledge GE 21 5h 5m 4.1
Finish: 08/29/2017 Check 67 +3 %

Time: 42m 45s
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TIME AND TOPIC REPORT

The Time and Topic Report shows a daily breakdown of how students are spending their time in ALEKS, including each
problem they practiced and their answers. With this report, instructors can track time on task and get a clear picture of
students' learning behavior patterns. To use the Time and Topic Report, first select a date range (up to 20 weeks) for the
data. The graph displays class progress for the selected date range. The report can be filtered to only show data for a
particular student.

How to Find It: Select a class | Select Reports | Select Time & Topic

1 | The first four columns display basic data on when and for how long students logged in to ALEKS
2 | The Time Log shows daily time logged and the number of topics learned vs. attempted for each day in the date range
3 | Select a student's name to see that student's individual Time and Topic Report

4 | The legend at the bottom explains how to interpret the data. Out of the total time spent in ALEKS each day (gray
columns), the blue and orange sections indicate topics attempted vs. learned

5 | Hover over a column to see the learning data for that day, including total time spent

6 | Select a column to open the Learning Sequence Log. This log shows the sequence of actions a student took to learn
or attempt a topic

7 | In the Learning Sequence Log, the icons under each topic indicate when a student got a question correct, incorrect, or
selected Explanation. Select an icon to see the time stamp. Select the magnifying glass to see the exact problem the
student attempted and the student's answer

Report from 09/01/2017 to 09/15/2017 (Change Dste fange) Kevin Anderson - Time and Topic Report Ties @
Graph: [Day v Display | side craph
o oo ]
Class Total - Time Spent in ALEKS by Day
tent A m1 09114/2017 /| h 9 1 3 |

- ‘ e - - a::r:;f:gd’ v it

1000 \ /—\/\\ /\/\ . o
o\ \ S

WA ° “

Sep 01 Sep03  Sep05  SepO7  Sep09  Septl Sep13  Sep1s

Total Time Spent in ALEKS (min)

0 30
o Download Excel Spreadsheet ¥
Group Filter: [All Students v
5 s
Number of Students: 32  Logged-in Students: 10 : ' = !
Select the student name to view a detailed report Refresh Report o D
o L v ™ m s su
B Send Message to Selected Students @ St Sept2 Seat ke i Sl S L
e Log (umber of tapics leamed | Mo of topics atempted)
(4]
att Tota) Tme
o e B e s oy i ey O [ st (0 s el e Wl | Bl o
o © " w1 oz ooos ome ows ouoe ownr  oams oo oano €@ 1 nenaes @@ W opicsteames @ B Topics Atemptea, NotLeamea (@) ' knowiedge check
Anderson, Kevin Thim 5T om  Sm tem 428 sm - EnrolDate  Hours perWeek  Total Time n this Class  Total for this Period
m e wnzim omiszor  pagh O - C e um em om es)
02/22/2017 31 94n 29m 3n43m | 10Lsamed | 7 Attempted, Not Leamed
s Wi h15m 34m 52m 43m 52m 21m 20m
@ fensim  ganiszol (25134) @3) N N (35) @3i3) (14) @3) (@3)
Date Total for this Period
0914/2017 1learned | 3 Attempted, Not Learned | 1h 9m

{ Duration | Topic

243 PM ‘ 22m 57s ‘ Converting a fraction to a percentage in a reabworld situation

000000000000000000
238 PM | 9m 40: | Metric distance conversion with decimal values | Leamed
_000000067
2:48 PM 17m 33= Division imvolving a whele number and a fraction
00000000000@0
307 PM | Mm 6= | Converting a decimal to a mixed number and an improper fraction in simplest form: Ba
0000000000
s
Y WE TH FR SA
Sep 12 Sep 13 Sep 14 Sep 15 Sep 16
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TIMELINE REPORT

The Timeline report shows an individual student’s progress milestones over time. Instructors can use the timeline to view
what the student worked on in the past, what's ahead, and when topics are due next. As students learn or lose topics, the
timeline report is updated with real-time information. Instructors can view a student’s timeline detail by Week, Month, or
by All progress.

The orange marker depicts the student's progress today, and displays how many topics the student has left to reach the
next goal on the timeline. The timeline is intended to show information at a macro level. Instructors can select icons on
the graph to access information and see what the student is working towards next. The area below the timeline shows
assignments created by the instructor. It graphically displays when assignments start and end. Instructors can select the
assignment name to view details. When there are multiple assignments available to take, assignments are stacked and
prioritized by due dates.

How to Find It: Select a class | Select a student | Select Reports | Select Timeline

Kevin Anderson - Timeline Detail Tips ¥

September 1 - 30 2017 Week Al

Learned Topics

: @

o

i} Progress Knowledge Check
Mastered
18 New Topics
437 Total Topics
Completed Sep 7 842 AM
42m 14s

»

Final-Exam

Scheduled Assessment 4
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ALEKS INSTITUTION ADMINISTRATOR FEATURES

This section is written for ALEKS Institution administrators. In addition to all the features available to instructors, Institution
administrators have access to the features described below.

The distinction between instructor and administrator accounts is the additional tabs and tools available for administrators.
ALEKS Institution administrators have access to four levels of hierarchy: institution, instructor, class, and student.

Note: The institution level contains institution-related menus and the institution's dashboard. It is accessible after selecting
the Home icon.

Administrators begin with the INSTRUCTOR tab on the far left. They make selections in the succeeding tabs until the de-
sired level is reached. To move between levels, they simply need to select on the tab they want to make active again.

INSTRUCTOR » 1 STUDENT »

INDICATORS IN THE INSTRUCTOR AND CLASS TABS

Below are some indicators displayed in the INSTRUCTOR and CLASS drop-down menus that can be helpful to administra-
tors

Instructor Tab

Administrators can distinguish each instructor’s account type through the identifi- M

cation in the INSTRUCTOR drop-down menu.

W
All accounts are Instructor accounts unless they include one of these labels: = Abbingten, Carrie o
= Admin Adams, Jennifer (TA) i
ETA) = '?;Icr:r;si::f;saigf;nlin;ccou nt [t il
({ Albert, Steven
Class Tab
The number of students in each class is
indicated to the right of the class name. v Anderson, Paul
This indication is available to administra- = math 126 / pre-slgebra 3z &) =
tors and instructors. Math 127 / Algebra 1A (35 4) |
| Math 128 / California Algebra 1A (27 &)
Math 129 / Traditional Algebra 14 (27 &)
Math 130 / Algebra 1B (28 &)
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INSTITUTION

SETTINGS

Institution administrators can access institution settings from the Institution Administration sub-navigation. Features from this
menu allow administrators to perform actions such as update their institution’s settings, create new instructor accounts, and

manage all classes and instructors at the institution.

How to Find It: Select Institution Administration

INSTITUTION ACCOUNT SUMMARY

This page contains account settings and important contact information for the institution.

How to Find It: Select Institution Administration | Select Account Summary

Alternate Dashboard Route: Select Account Summary from the Institution Information Account Summary tile

ALEKS QC Department - Account Summary

Account Information ¢ Edit Settings ¢ Edit
Name: ALEKS QC Department Show student passwords on Class
State: CA . Roster: On
Time Zone: America / Los Angeles (Current Time: 03:41 PM PDT)
Address: 15460 Laguna Canyon Rd. , Irvine, California, 92618 Show Cartoon: On
Billing Address: 15460 Laguna Canyon Rd. , Irvine, California, 92618
Academic Year: Jan, Feb, Mar, Apr, May, Sep, Oct, Nov, Dec
Institution Type: Private (No Religious Affiliation) h )
Grade Taught: High School Fublic IPs: Set
Complete assignments on same
computer: Off
Important Contacts f Edit

Y
MNarme:
Email:

MName:
Email:

MNarme:
Email:

MName:
Email:

Kenneth Henderson

Jennifer Brown
jbrown @example.com

Jane Jones
test@aleks.com

John Doe
t@t.com

Incoming & Exiting ¢ Edit

Students will pick up where they left
off.

Always keep a record of student data
in my class, regardless if they exit
my class.

Option: Not Locked

Administrators and Instructors

e
Anderson, Roselyn
Archer, Lisa

Ascencio, Eduardo
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COURSE PRODUCT UPGRADE

This page contains a table listing upcoming course product releases and recent course product releases that occurred within
the past 90 days at the institution, and additional information on how upgrades work (after selecting Show More).

How to Find It: Select Institution Administration | Select Course Product Upgrades

School Code: YAVYZER

ALEKS High School - Course Produt Ugrades

How Course Product Upgrades Work
After the release date for a new course product, all newly created classes will use the new course product (i.e., the latest version).
Classes created before the release date will not be changed.

Show More

Upcoming Releases
Course Product Release Date Topic Changes

High School Preparation for Algebra 1 04/05/2018 PDF

Recent Releases (Within the past 90 days)
Course Product Release Date Topic Changes

There are no recent releases.
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INSTRUCTOR ROSTER

The instructor roster displays instructor information. The roster can be used to manage other instructors’ account settings,
including setting permission levels, viewing dashboards, sending messages, and archiving or deleting accounts. Many func-
tions are streamlined on this page for updating and managing accounts efficiently.

In general, multiple instructor accounts can be updated through the Instructor Roster, and individual instructor accounts can
be edited through each instructor’s Account Settings from their Account Summary.

1. Edit Multiple Instructor Account Settings

How to Find It: Select Institution Administration | Select Instructor Roster

After selecting an instructor account(s), this area displays the actions available to manage the instructor. Note: The actions
change based on the instructor/ instructors selected.

ALEKS School - Instructor Roster

1 account selected

View: [ Active (195)

New Instructor

® Name ~

Abbington, Carrie

[0 adams, Jennifer

| [] Archived (3)

= Account Summary

B Instructor (102)

Account Type

Instructor

TA

2. Edit Individual Instructor Account Settings

Dashboard

| B Admin (84) | [ TA (9)

Send Msg

Displaying 195 a:

Download

Archive

Creation Date)

05/03/16 08/14/2006
02:45 PM
04/04/14 09/02/2011
11:55 AM

How to Find It: Select an instructor | Select Instructor Administration | Select Account Summary | Select Edit in the

Account Information
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Tracy Smith - Account Summary

Account Information

/et

Account Settings 7 Edit

Account Type: Instructor
Tile:

Salutation:

First Name: Tracy

viddle Name:

Last Name: Smith

Login Name: TswrTH10293
Reset password

10

Er‘v‘\a‘il: lsn;il'hﬁ;aiek‘s.cnm
Phone Number: 123-4567

Address: 123 ALEKS Way , Irvine, California, 92618

Email Preferences

/e

© Enable my students to send messages to this account

Account Status: Enabled
Language: English

Automatic Logout: 30 min
Permissions

© Autharize students

@ Enroll/Pre-register students

© extend student accounts

@ Full student history

Classes

8th Grade



PERMISSIONS

There are features in the Instructor Module that can be used to manage ALEKS subscriptions, register students, and manage
student accounts. Some features consume ALEKS subscriptions purchased by the institution; therefore, administrators can
limit instructors’ access to these features by enabling or disabling permissions per instructor. A description of each feature can
be found in the ALEKS Subscriptions section or select on a link in the table below for more detail.

The following table displays the default settings for administrators and instructors. _
Permissions

Feature Administrator Instructor/TA Student Subscriptions
Authorize Student Default Default I ————
Enroll/Pre-register Students Default Default # Enroll/Pre-Reqister Students
Batch Register Default [ Alternate Subscription Length
Extend Student Accounts Default Default ¥ Extend Student Accounts
Alternate Subscription Length Default Other

Full Student History Default Default

# Full Student History

Edit Multiple Permissions: Can be done from the Instructor Roster. See Edit Multi-
ple Instructor Account Settings for details

Edit Individual Permissions: Can be done through each instructor’s Account Summary
How to Find It: Select an instructor | Select Instructor Administration | Select Account Summary | Select Edit by Account

Settings

NEW INSTRUCTOR
New administrator, instructor, or teaching assistant accounts can be created through this feature.
How to Find It: Select Institution Administration | Select New Instructor

Alternate Sub-Navigation Route: Select an instructor | Select Instructor Administration | Select New Instructor

ALEKS School - New Instructor / Administrator

Basic Information * Requirsd

Account Type | Instructor
Title [(Choose onej}
+ Can view and edit their own class

Salutation [

& + Can view their own gradebook
First Name = + Can view and edit their student accounts
Middle Initial

Last Name =

a 44

1D (optional) ‘ o

Login Mame
New Password (case sensitive) ' 8-14 characters

Verify Password ~' No spaces
~' 1 number

01 letter

Contact Information

Address

City
State (Choose one) v
Zip Code

Phone Number

- o Please be sdvised thar when email
Email forwarding is enablad, you may ha

= G i al data to third parti
[0 Forward all ALEKS messages to my email address. S Lt

Grades Taught

(S 4 o7 09
01 Os O 10
oz g1
o3 o012

D4
g5
[
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ALEKS SUBSCRIPTIONS

Administrators can manage subscriptions and student accounts through the Subscriptions sub-navigation menu.

How to Find It: Select Subscriptions

Institution Administration Subscriptions Reports Master Templates
INSTITUTION STUDENT

# Subscription Management # Enroll/Pre-Register

» Batch Registraticn » Authorize Students

» Extend Student Accounts

SUBSCRIPTION MANAGEMENT SYSTEM (SMS)

Administrators can monitor the number of available subscriptions for student registration and put subscriptions on-hold.

How to Find It: Select Subscriptions | Select Subscription Management

ALEKS School - Subscription Management System
J Subscription Management H Orders H Activity Log
This page allows you to move ALEKS subscriptions and edit the number of subscriptions on-hold. Learn more
# Institution: ALEKS QC Department
Subscriptions Purchased by this Subscriptions Moved to this Institution
. Institution from a Higher Level
Subscription Type (0 =
(Mot Mowvable) O (Movable Up T to District Level or Higher) O
Usable Now | On-heold Usable Now | On-hcld
K12 - 12 Month 33 o Action ] ] Action
K12 - 12 Month - AP Stats 249 0 Action ] o Action
K12 - 12 Month - ALEKS 360 Miller - o — - = p—
PreCalculus =S
K12 - 12 Month - QuickTables Only a4 D Action 0 ] Action
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AUTHORIZE STUDENT ACCOUNTS

This is the same feature available to instructors as described in the ALEKS Subscriptions section for instructors. Administrators
can authorize all students at their institution.

How to Find It: Select Subscriptions | Select Authorize Students

PRE-REGISTRATION WITH ALTERNATE SUBSCRIPTION LENGTH

This is the same feature available to instructors as described in the ALEKS Subscriptions section for instructors.

How to Find It: Select an instructor | Select a class | Select Class Administration | Select Pre-Registration

BATCH REGISTRATION

Administrators can quickly create multiple classes and student accounts with the Batch Registration feature. This feature sig-
nificantly reduces the amount of time administrators spend registering a large volume of students across many classes.

Note: New classes for supported ALEKS Course Products will be created in the new Student Module. New classes created
with unsupported course products will be created in the classic Student Module.

How to Find It: Select Subscriptions | Select Batch Registration.

ALEKS School - Batch Registration

Batch Registration View Batch Registration training documentation

You can create multiple classes and student accounts for your school with Batch Registration. Prepare your student, teacher, and class
information and register up to 10,000 students at once. ALEKS will then generate new classes, accounts for new teachers and students, and
register students in the appropriate classes. A confirmation email will be sent to the administrator and teachers that includes the login names
and passwords for the registered students.

MNOTE: Only authorized administrators should use Batch Registration to register students. Batch Registration is designed to register a large
number of students and will consume ALEKS subscriptions.

To get started, prepare the following:

1. Fill out the Batch Template
s Download Batch Template (excel spreadsheet)
« View Batch Template instructions and required information
s View ALEKS Course Product Names

2. Make sure you have enough subscriptions
QOnly one subscription type can be used per Batch Registration

« Check the number of subscriptions you have available
« Order additional ALEKS subscriptions if needed

Start Batch Registration Or Cancel

EXTEND STUDENT ACCOUNTS

This is the same feature available to instructors as described in the ALEKS Subscriptions section for instructors. Please see the
section for details.

How to Find It: Select Subscriptions | Select Extend Student Accounts

STUDENT HISTORY

This is the same feature available to instructors as described in the Reports (Pre-Built and Custom) section for instructors.

How to Find It: Select an instructor | Select a class | Select Reports | Select Progress | Select Detailed Progress History
Report
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ADMINISTRATIVE REPORTS (PRE-BUILT AND CUSTOM)

Administrators can view standard ALEKS reports or create their own custom report at the institution level.

How to Find It: Select Reports

Institution Administration Subscriptions Reports Master Templates

INSTITUTION PROGRESS SERVER STATS
# Custom Reports # State Standard Report #* Page Hits
# Enrollment/Activity # Average Progress Report # User Hour

# Class Activity

ALEKS PRE-BUILT REPORTS

There are a variety of reports available to administrators. These reports can be used to monitor the institution’s progress in
terms of student and performance across classes and applicable standards.

How to Find It: Select Reports | Select a report

CUSTOM REPORTS

This feature is a powerful tool that can help administrators gather important metrics to show how institutions, instructors, and
classes are performing in comparison to each other.

How to Find It: Make a selection in each tab until the level of the desired report is reached | Select Reports | Select
Custom Reports

This is the same feature available to instructors as described in the Custom Reports section for instructors. However, admin-
istrators can also create reports at the institution and instructor levels.

MASTER TEMPLATE

A Master Template is a collection of class settings that can be created once and applied to multiple classes linked to the
Master Template to create uniformity and consistency for a class across instructors. In the Instructor Module, administrators
can create a Master Template, add assignments, and update any number of linked classes based on the Master Template.
Administrators have the ability to define class content, settings, and assignments at any time while using a Master Template.
Once linked classes are created based on the Master Template and assigned to instructors, the Master Template settings
will apply to all linked classes. Instructors teaching the linked classes can edit anything in their individual class settings and
assignments, including adding their own assignments with some limitations based on lockout options.

— Note: New Master Templates will be created as classes to be used in the new Student Module. New Master
Templates using unsupported ALEKS Course Products will automatically be created as classes in the classic
— Student Module. Linked classes must use the same version of the Student Module as the Master Template.

How to Find It: Select Master Templates | Select New Master Template
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Below is an example of the Master Template introduction page that explains how the feature works.

— Note: The maximum duration of a Master Template is 15 months. The start date can be modified for up to 8
months from when the Master Template was originally created. However, once the first student in a linked

— class starts the Initial Knowledge Check, the start date of the Master Template cannot occur after the start
date of this Initial Knowledge Check.

1 | Select to go through the Master Template creation wizard
2 | Select to enter the name of the instructor and class to create a Master Template from
3 | Select to choose the name of the Master Template to duplicate

School Code: YAVY76P

ALEKS School - New Master Template

=

—

Q Create a New Master Template o What is a Master Template? ©
. Create a Master Template from an Existing Class 9 Use Master Templates when setting up

multiple classes with the same ALEKS
Course Product.

This saves time when adding/editing

assignments, setting up resources, etc.
Duplicate a Master Template 9 ’ i

1 I | New linked classes created from the Master
Template inherit any changes made to the
Master Template.

MASTER TEMPLATES LIST

The Master Template List displays all Master Templates at the institution. Administrators can link classes to Master Tem-
plates by selecting on a Master Template name and creating linked classes from the Class Summary. They can also view
Master Template reports or create Custom Reports from this page.

How to Find It: Select Master Templates | Select Master Templates List

— —
ALEKS School - Master Template List
1 Master Template selected Displaying B8 Master Templates
view: [ Active (88) | [] Archived (2) Search Download
New Master Template * Class Summary Duplicate Archive
[m  Master Template A Product Linked Classes Reports
Fl Geometry Master Class High Schoaol Geometry 2 % % G~
[0 1Intobj2 Middle School Math Course 1 0 % B
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CLASSES TO BE ASSIGNED

If the name of the instructor is unknown when a linked class is created, administrators can select Instructor to be an-
nounced (TBA). Once the instructor’s name is known, administrators can update the Instructor field.

How to Find It: Select Master Templates | Select Classes to be Assigned

Administrators can select the name of the Master Template to update the Instructor field on the Class Summary.

CLASS ACTIVITY

Administrators can view the number of students who worked in ALEKS or QuickTables each month, and the average
hours worked each week.

How to Find It: Select Institution Administration | Select Class Activity

ALEKS QC Department - Class Activity

View the number of students who worked in ALEKS or QuickTables each month, and the average hours worked per week.

Show: QuickTables

Total

Students AU 2017

ALEKS QC Department Q|90 16157 4 V] 3 0.1 4 0.1 5 o 2 o 2 0
002 (1 Class) Q1 0 0 ] 0 0 ] ] 0 o 0 ] ]
Abbington (2 Classes) e 2 o o o o o o o o o o o o
Adams (1 Class) e 3 o o o o o o o o i} o o o

STUDENT ROSTER

The student roster displays student information. The roster can be used to manage all student accounts within the in-
stitution, including viewing their dashboards, sending messages, and moving and unenrolling students. Many functions
are streamlined on this page for updating and managing accounts efficiently. The student roster contains Student Class
Management information. The default roster setting shows all active classes that students are currently enrolled in. For
example, if students have more than one ALEKS class, their classes are grouped under the Class column.

Note: Students cannot be moved into expired classes from the Class Roster. Expired classes do not appear in the drop-
down menu after selecting the Move action.

How to find it: Select Institution Administration | Student Roster
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Here is an example of a student with active classes in Pre-Algebra and Algebra 1.

0 Students Selected Last updated: 09/22/2017 (04:37 PM) {'Refresh | Displaying 200 students

it : Search
M Enrolled (16007) | [] Unenrolled (150) Subscription: [ Valid (12778) |
[] Expired (3229)

Download g

Please select one or more rows to perform an actio

Instructor Password D Enrolled Expires Last Login
O bee Jane Pre-Algebra Dumont GDUMONT26  aleks123 z 03/16/17 11/10/17  09/19/17 | @ |*
01:12 PM
O Doe, Jane B Dumont GDUMONT26  aleks123 y 03/16/17 11/10/17  09/19/17 (O
01:12 PM
Algetra 1 Dumont GDUMONT26  aleks123 = 11/07/16 02/28/18  09/19/17
12:12 PM

Tip: Instructors can optionally check the Unenrolled or Expired filters to view classes that students have taken in
the past.
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DISTRICT ADMINISTRATOR FEATURES

This section is written for ALEKS district administrators. In addition to all the features that are available to Institution ad-
ministrators, district administrators have access to the features described below.

District administrators have five levels of hierarchy; district, institution, instructor, class, and student. Note: The district
level contains district-level menus and the district's dashboard. It is accessible after selecting the Home icon.

District administrators begin with the INSTITUTION tab on the far left. They make selections in the succeeding tabs until
the desired level is reached. To move between levels, they simply select the tab they want to make active again.

INSTITUTION » - INSTRUCTOR »

ACCOUNT SUMMARY

This page contains account settings, a list of administrators, and important contact information for the district.

District Code: AG5F159

ALEKS School District - Account Summary

Account Information # Edit Administrators
Mame: ALEKS Testing School District Abidi, Aim -
State: CA -
! = - . Ad N -
Time Zone: America / Phoenix (Current Time: 02:17 PM MST) Gl e

Address: , , Armed Forces Pacific, Alamo, Veronica
Anderson, L

Ascuncion, Manuel

= Doe, Chris
Important Contacts I Edit i

s — Ny

# Billing Contact
Mame: Nadia Uribe
Email: nuribe@escuela.com

Go to Administrator Roster

Mame: Mario Rivero

Email: mrivero@escula.com
Name: Juan Romo

Email: jromo@escuela.com

Name: Lorena Sdto
Email: Isoto@escuela.com
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ADMINISTRATOR ROSTER

The administrator roster displays administrator information. This roster can be used to manage administrator accounts, in-
cluding viewing their dashboards, archiving and deleting accounts, and sending messages. Many functions for updating and
managing accounts efficiently are streamlined on this page.

How to find it: Select Institution Administration | Select Administrator Roster

Here is an example of an administrator roster and the actions available after selecting an administrator’s account.

ALEKS School District - Administrator Roster

2 administrators selected Displaying 66 administrators
View: Active (66) | [] Archived (1) Download §«f
Mew Administrator Send Msg i Delete
Account Type Last Login Creation Date

/] Ascuncion, Manuel District Admin 05/01/14 05/01/2014

02:31 PM
O Bone, Ali District Admin 02/24/14 08/06/2013

01:44 PM

NEW ADMINISTRATOR

New district administrator accounts can be created through this feature.

How to Find It: Select Institution Administration | Select New Administrator
District Code: ABSF15%

ALEKS School District - New Administrator

Basic Information * Required

Title | (Choose one)
Salutation |

-

-

First Name *
Middle Initial

Last Name c

ID (optional) | o

Login Name

Mew Password (case sensitive) ) 8-14 characters
Verify Password < Mo spaces

< 1 number

) 1 letter

Contact Information

Address

City
State | ({Choose one) v |
Zip Code | |

Phone Mumber

Please be advised that when email
forwarding is enabled, you may be
= sending persenal data to third parties
) Forward all ALEKS messages to my email address. outside of ALEKS.

Email *
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ARCHIVE ADMINISTRATORS

Archiving can be used to simplify the Administrator Roster so that only current administrators appear in the roster.
Note: Archived accounts can be accessed and un-archived at any time; archiving does not impact administrators’ ability to

access their accounts.

ALEKS Testing School District - Administrator Roster

1 administrator selected

View: [ Active (66) | [] Archived (1)
New Administrator == Account Summary Send Msg

Account Type

%Y District Code: AGSF139

Displaying 66 administrators

Download g

Last Login Creation Date

Alamo, Veronica District Admin

SUBSCRIPTION MANAGEMENT SYSTEM (SMS)

= 02/13/2014

District administrators can monitor the number of available subscriptions for student registration, move subscriptions among
institutions, put subscriptions on-hold, or move subscriptions from one institution to another.
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APPENDIX

Below are examples of the automated emails sent from ALEKS.

ALEKS LOGIN INFORMATION

This email provides administrators and instructors with their login name and link to set their password.

ALEKS® Login Information

This email contains your login name and a link to set your
password.

Login name: TSMITH11437

Click on this link to set your password: Set password now

If vou require technical assistance, please contact ALEKS
Customer Support at https://fwww.aleks.com /support/form

Thank you,
ALEKS Corporation

NEW CLASS CREATION

After a new class has been created, the instructor re-
ceives an email with the class information and the Class
Code. Instructors can pre-register students into the class
or have them self-register by giving out the class code to
enroll into the class.

The following new class has been created in ALEKS:

Class: 8th Grade Pre-Algebra / Pre-Algebra
Class Code: 99HUI-3DJIYA

You can start pre-registering students in this class, or if you choose to
have them self-register, please give them the class code to enroll in
this class.

For questions, please contact ALEKS Customer Support at
https :f/www.aleks.com/support/fform

Thank you,
ALEKS Corporation
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CLASS COMPLETION

When a student reaches class completion, a special celebration page is displayed to indicate that the student completed the

class, and their ALEKS Pie will be completely filled in.

Email Message Sent to the Instructor

The instructor and student receive a certificate in their ALEKS Message Center. Selecting the link opens the certificate be-

low.

Certificate of Achievement
The instructor and student can view and print the certifcate.

Q|£|E‘!‘sm§m From Date Y|T__‘_
el D) Goal Completion - Print Certificate For Jane D_.. Doe, Jane 04242017 12525 »
d ﬁ a) Class Worksheet (Customized QuickTables C... ALEKS Corporation 03/27/201704:345...

7] ﬁ [’=] Worksheet Answers for Quicktables Student (.. Student, Quicktables 0372712017 04325 « =

Subject: Goal Completion - Print Certificate For Jane Doe
Date: 04/24/2017 12:52:53 PM PDT

From: Doe, Jane

To: Smith

Your Student is Ready to Advance to the Next ALEKS Class

Jane Doe has mastered all of Algebra 1.

Print Certificate

In order te move your student to a new ALEKS class, please follow the
steps below.

To Move your Student:

1. Log in to your ALEKS Master Account

2. Select Edit Student Account under the Student
Account(s) section

3. From the class drop-down menu, select a new class

4. Select Save

Upon Jane Doe's next log-in, the student may be reassessed and will
begin working in the new class.

For questions, please contact ALEKS Customer Support at
https://www.lan.aleks.com:8443/support/form

Thank you,
ALEKS Corporation

CERTIFICATE OF ACHIEVEMENT

—— AWARDED TO ——

Jane Doe

You have completed:
— ALGEBRA 1—

AWARDED BY

ALEKS®
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STUDENT PROGRESS REPORT EMAIL

Here is an example of the student Progress Report that
is optionally available to email to the parent signed up
receive progress reports. This report summarizes the
student's current knowledge state, including what the
student knows, how the student's time was spent in

ALEKS, results of quizzes taken, and QuickTables results

(if applicable). A link is provided for parents to view the e Instructor: Mr- Jones

full report details online through an abbreviated version of Algebra Last Login: 10/06/17

the new Student Module.
Overall Progress: 52%

Email Message Sent to the Parent :
Last Period: Sep 25 - Oct 08

Learned 2 Topics

Time in ALEKS 14h 3m

E Scheduled Knowledge Check 1 Completed
Quiz 2 Completed
- Quiz 1 Completed

This Period: Oct 09 - Oct 22

Mothing so far. Check the Parent Portal for latest information.

If you would like te stop receiving these reports, please dick here.

For questions. please contact ALEKS Customer Support at

https:/fwww.aleks.com/support/fform

Online Report Page 1

. O Tine:
ALEKS Algebra Mastered: 46 Leamed:4 Remaining: 39 o

®

Reports

nosre T

Chapter 3 - Due: Oct 13

MO TU WE TH FR SA SU
View Full Report » View Full Repaort » View Timeline Detall »
s ek oy o e e
Select to see your grade Oct9-0ct15 Oct13

Time Spent Time Spent
4h 6m 6m 56s
Topics. Topics Attempted, Topics Topics Attempted,
Learned Not Leamned Learned Not Learned

View Grade Details » View Full Report » View Full Report »
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Online Report Page 2

. e S Reports for:
ALEKS Algebra Mastered: 46 Learned: 4  Remaining: 39 L o Jg::e Doe
Espafiol
Reports
Attempted, Not Leamed Needs More Practice QuickTables
Writing an inequality for a real- S Nothing so far.
world situation E
0 +100%

@® Determining whether given points 5
lie on one, both, or neither of 2 =
lines given equations

Goal Topic
View Progress Detail » View Progress Detail » View Full Report »
Poes sy
Scheduled Knowledge Check Overall Progress: ) =
2 9 California's Common Core State Skipped Knowledge Check
Due: Oct 11, 2021 Standards Oct 11
1Scheclu!ed Knowledge Check % 52 +4%
Due: Aug 18, 2021
Quiz1 kipped Knowle heck
Due: Aug 1, 2021 am Skipped dge Chec
Oct2
QliE2 4 40 0+0%
Password Protected, Progress Remaining
Due: Sep 25, 2020 )
View Detail » View Detail » View All »

Parents can view the Needs More Practice tile to see the topics that the student needs more practice on. Selecting a topic
displays a pop-up with a sample of the problem.

Needs More Practice

Converting a mixed number
to a terminating decimal:
Advanced

@® Signed fraction subtraction =
involving double negation

@ Signed fraction division

@® Exponents and integers:
Problem type 2
Goal Topic

View Progress Details

Finding outputs of a one-step function that models a real-world situation: Function notation X

o SAMPLE QUESTION

Henry tutors chemistry. For each hour that he tutors, he earns 20 dollars. His earnings, £ (in dollars), after
tutoring for & hours is given by the following function.

E(h)=20h

How much does Henry earn if he tutors for 2 hours?
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OVERVIEW OF THE NEW STUDENT MODULE

Below is a brief overview of the new Student Module. Instructors can use this section to help students get started in ALEKS.

For additional questions related to the new Student Module, please contact ALEKS Customer Support.

LOGGING INTO ALEKS

E‘I‘ca ® LOGIN ABOUTUS NEWS CAREERS CONTACTUS SUPPORT FEEDBACK
W

Hin

Education

WHAT IS ALEKS? COURSE PRODUCTS  HIGHER EDUCATION K2 INDEPENDENT USE & HOMESCHOOL B

Password

LOG IN

» Forgot your login info? &€ ALEKS has taken my daughter
» System Requirements from just below her grade level to
a couple levels above in less than

New Student? —
ayear.

SIGN UP NOW!

TAKE A TOTTR I FRER TRIAL —Rebecca, Homeschooler

Students first log into ALEKS at http://www.aleks.com with their Login Name and Password. After accessing ALEKS for the
first time, students take a guided tour that introduces ALEKS and gives an overview of how ALEKS works. Students then
complete the ALEKS Tools Tutorial, take the initial Knowledge Check (less than 30 questions and, once completed, deter-
mines the student’s unique knowledge state and individualized learning path), see their results, and finally, explore some
features on the homepage.

ALEKS' Pre-Algebra

Welcome to

ALEKS®
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HOMEPAGE

Upon completion of the First Time Use Experience, students land on their personal homepage, which provides information
to help students prioritize activities and displays their progress in Learning Mode.

E—
® s m
ALEKS Pre-Algebra Mastered: 70 Learned: 2 Remaining 286 - Hi, Jane | -

_ 4] 5]
L % Timeine ) 4} ALEKSPie \\;
-

Numeral translation:
Problem type 2 6 o

CONTINUE MY PATH

WORKING TOWARD

1

Espafiol

UP NEXT :

Class Progress
72 of 358 Topics
Due: May 14, 2019

L]
GI

MO U WE TH FR SA sU
Feb 19 Feb 20 Feb 21 Feb 22 Feb 23 Feb 24 Feb 25

' Homework 1 @

Below are some key areas of the homepage with the Timeline as the default view, and an overview of each feature.

1 | Menu: Provides access to important features in ALEKS
2 | ALEKS Logo: When visible, students can select the ALEKS Logo to return to their homepage

3 | Progress Bar: Displays the overall number of topics Mastered, Learned, and Remaining in real-time. Topics Learned in
Learning Mode are not considered Mastered until retention is demonstrated in a Knowledge Check
» Mastered: The number of topics the student has demonstrated mastery of in the most recent Knowledge Check
» Learned: The number of topics the student has practiced successfully in Learning Mode but has not yet been
assessed on in a Knowledge Check
* Remaining: The number of topics the student has left to learn

4 | Notifications: Alerts students with real-time notifications such as new quizzes, messages, and Knowledge Checks
5 | Account Information: Displays the student’s account settings and links for Settings, Shortcut Keys, Help, and Logout
6 | Next Knowledge Check Indicator: Displays a countdown to the next Knowledge Check

7 | Timeline / ALEKS Pie: Students can toggle their view between Timeline to see their progress in Learning Mode and
ALEKS Pie to see their progress within each slice
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8 | Primary Guidance Menu: Contains the primary call to action, which is usually to work on the learning path, and
secondary tasks such as Homework assignments. It may also contain quizzes or Knowledge Checks the student

can begin, and shows the student’s overall progress in the class
9 | Timeline Marker: Shows where the student is on the Timeline
10 | Assignments: Shows assignments created by the instructor

MENU

The left side menu provides access to features in the new Student Module.

How to Find It: Select menu ( ) | The menu expands to display menu options |
Close the menu by selecting the menu again

* Home: Returns students to their homepage

* Learn: Takes students to Learning Mode where they can practice Ready to Learn
topics, and review previously Learned and Mastered topics

* Review: Takes students to Review Mode where the Topic Carousel includes
previously learned and mastered topics for students to practice and review

* Assignments: Students can start and view details on assignments created by their
instructor

» Worksheet: Students can access worksheets generated by their instructor and
self-generate ALEKS worksheets and QuickTables worksheets to print and practice offline

 Calendar: Students can view their assignments by calendar view

» Gradebook: Students can view their overall grade and also check their scores on
Objectives, learning goals, and assignments

* Reports: Navigates to the Reports dashboard. Provides students with detail on how
they performed in the past and allows them to see their progress

* Message Center: The student can send a message to their instructor or ALEKS
Customer Support

Home

Learn

Review

Assignments

Worksheet

Calendar

Gradebook

Reports

Message Center

Instructor Resources

Dictionary

QuickTables

Manage My Classes

* Instructor Resources: Students can access resources their instructor has uploaded such as, attachments and notes

* Dictionary: The ALEKS Dictionary can be used to search for definitions of terms relevant to the class content

* QuickTables: A special tool in ALEKS for learning the math facts: addition, subtraction, multiplication, and division. Available

to the student if enabled by the instructor

* Manage My Classes: Students can manage their classes, access current and previous ALEKS classes, and sign up for

new classes
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LEARNING MODE

In Learning Mode, students practice and learn Ready to Learn topics in their personalized learning path, and review previ-
ously Learned and Mastered topics. To enter Learning Mode, students can start their path from the Primary Guidance Menu.

How to Find It: Go to the Primary Guidance Menu | Select START MY PATH
Alternate Navigation Route: Select the Menu in the upper-left corner | Select Learn

Below is an example of a question in Learning Mode, with key areas described. For more details, select any link to go to the
applicable section in this guide.

1 | Slice Name: The pie slice containing the topic the student is working in
2 | Topic Name: The topic the student is working in
3 | Topic Carousel Tab: Opens/closes the Topic Carousel where the student can choose other topics to work on

4 | Underlined Mathematical Terms: Navigates to the ALEKS Dictionary. The student can select any term to view its
complete definition

5 | Progress Indicator: Displays immediate feedback messages and a counter to show how many correct answers the
student needs to complete the topic

6 | Explanation: Provides an explanation of how to solve the current question and displays the correct answer. Using this
button does not count against the student

7 | Check: Once the student has input their final answer, selecting Check submits and checks their answer

8 | Resources: For help on a question, students have access to learning resources that appear on the right side of the
question and Explanation pages

9 | Message Center: Students can send a message to their instructor. When students send a message from within Learning
Mode, the question they are working on will automatically be attached to the message

— @ INTEGERS

= Plotting integers on a number line

v Espattol

Plot —7, 3, and 1 on the number line. 9

Y
DO 06

(6 (7]
CEMPYNNN Check ]
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TOPIC CAROUSEL

v

In Learning Mode, students can access the Topic Carousel by selecting the downward arrow tab ( )- Topics are sorted from
easiest to hardest so students first work on topics they are most likely to learn. Each topic has its own card containing the slice
name, the topic name, and attributes (if any). The Topic Carousel shows three cards at a time and is easy to scroll through by
using the scroll bar or back/forward arrows. ALEKS offers quick tips when students encounter the Topic Carousel for the first time.

How to Find It: Go to Learning Mode | Select the Topic Carousel downward arrow tab

Ch.4-Ratio and Propo... = 25 Topics Filters «

® Decimals e ® Decimals ® Decimals

— 0

Decimal subtraction: Basic 6 Decimal subtraction: Advanced Word problem with addition or subtraction
of 2 decimals

Tegs: Locked @ Tags: Locked

Below are descriptions of key areas of the Topic Carousel. Select any link to navigate to the applicable section of this guide for
more detail.

1| Menu: Students can navigate to the homepage or other pages in the new Student Module

2 | Ready to Learn/Pie Slice Drop-Down Menu: Displays students' progress in each pie slice and filters available topics by
specific pie slices

3 | Slice Name

4 | Progress Indicator: Shows how much progress the student has made in that topic and matches the topic's progress
indicator in Learning Mode

5 | Topic Name

6 | Tags: Topics are tagged to display attributes (if any). e.g., Video, Needs More Practice

7 | Topic Carousel Tab: Opens/closes the Topic Carousel

8 | Topic Carousel Filters: Opens a filters menu to allow students to sort or filter the Topic Carousel by tags

9 | Arrows: Use to scroll through a set of three topics at a time. Tip: Double clicking or tapping on the arrows jumps to
the start or end of the list

10 | Scroll: Use to quickly scroll through topics
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PROGRESS KNOWLEDGE CHECKS

When it's time for a Knowledge Check, notifications appear on the homepage. Once a Knowledge Check is given, Students
have up to 24 hours to start the Knowledge Check. During the 24 hours, students can start the Knowledge Check, contin-
ue working in their learning path, or review previously earned and mastered topics. To prepare for the Knowledge Check,
students see a suggestion to review previously learned topics. Note that the 24 hours begins counting down as soon as the
Knowledge Check is given and does not pause if the student logs out of ALEKS.

Topics Lost in Knowledge Check

After completing a Knowledge Check, students may gain or lose topics from their Mastered count. Both outcomes are nor-
mal as the Knowledge Check measures learning retention, and students may not immediately retain each topic they learn.
The status (Mastered, Learned, or Remaining) of each topic in the class is updated after a Knowledge Check to reflect the
student's current knowledge state. Previously learned topics the student retains in the Knowledge Check become Mastered.
Previously learned topics not retained in the Knowledge Check are tagged as Needs More Practice. In general, ALEKS auto-
matically loads the Needs More Practice topics in the beginning of the Topic Carousel to help students immediately re-learn
them the next time they enter Learning Mode.

To practice and re-learn topics that were lost in a Knowledge Check, students can use the Needs More Practice filter in
Learning Mode or select the Needs More Practice tile from their Reports dashboard.

Needs More Practice Filter in Learning Mode

[} Ch.5-Polynomials and Properties of Exponents 2 Topics Filters @~

® Real Numbers and Algebraic Expressions ® Exponents

Exponents and integers: Problem type 2 Simplifying a ratio of univariate
monomials

nstructor Resources

The diameter, D, of a is 9.2 em. Calculate the sphere’s volume, V. Any Topic (7)
Needs More Practice (2,
Use the value 3.14 for @, and round your answer to the nearest tenth. (Do not round any intermediate computations.) 2
Goal Topic (7)

Unlocked (5)

I
$ Video (3}
D
1 Instructor Resources (7)
v
nn
Show All Topics Reset

oooosd
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Needs More Practice Tile from the Student’s Report Dashboard

Reports

ussre ‘

MO TU WE TH FR SA SU

View Full Report »

Most Recent Activity ;

View Timeline Detail »

Feb7 @ Algebraic symbol manipulation: >
Problem type 1
Time Spent
@ Translating a sentence into a multi-
1h 14m step equation
Topics Topics Attempted, [ ] ;:;dg‘ng:"’f’e giventhe graphofa
grid
Learned Not Learned

i 3

View Full Report »

View Progress Detall »

-

Finding outputs of a one-step function that models a real-world situation: Function notation

o SAMPLE QUESTIO

This Week's Activity

Feb € - Feb 12

Time Spent

1h 14m

Topics Topics Attempted,

Not Learmned

3

Learned

View Full Report »

Needs More Practice

Converting a mixed number %
to a terminating decimal:
Advanced

® Signed fraction subtraction b
involving double negation

@ Signed fraction division pos

® Exponents and integers: S
Problem type 2
Goal Topic

View Progress Details

Henry tutors chemistry. For each hour that he tutors, he earns 20 dollars. His earnings, E (in dollars), after

tutoring for i hours is given by the following function.
E(h)=20h

How much does Henry earn if he tutors for 2 hours?
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CLASS COMPLETION

After the student learns all topics in the class and completes a final Knowledge Check, their ALEKS Pie will be completely filled
in.

Nice job, Jane.
You have completed
Intermediate Algebra Artthmetic Readiness

(75 Topics)

@ Real Numbers and Algebraic Expressions
(32 Topics)

@ Linear Equations
(51 Topics)

@ Linear Inequalities
(9 Topics)

@ Lines and Functions
(38 Topics)

@ Systems
(22 Topics)

@® Exponents

(17 Topics)

@ Polynomials and Factoring
(48 Topics)
Rational Expressions
(44 Topics)
@ Radicals
(36 Topics)

Complex Numbers and Quadratic Equations
(17 Topics)

The homepage shows that zero topics remain and displays a congratulatory message to indicate that the student has complet-
ed the class. From the homepage, the student can choose to review topics.

— ALEKSI itemerlate Atgebra Maztered: 389 Learned: 0 Remaining: O ; Hi, Jane ! »

AENERTS (™ Timeline . #) ALEKS Pie .

Review

START

Congratulations! You have
finished your Intermediate Algebra
class.

No Other Assignments

0 Topics Leftt
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